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INTRODUCTION

USING THE O-PAS MANUAL

Manual Purpose

The purpose of the O-PAS manual is to be a resource guide to answer technical
questions about the implementation of the Ohio Performance Accountability System

(O-PAS).

Manual Language

* Most sections begin with a “What is...” section, offering a definition and/or brief

introduction to the topic area.

e Information titled “Features” is provided as a “snapshot” of the requirements and

highlights for that topic area.

» References in the manual to “students” apply to all students in ABLE unless

otherwise indicated.

Icons and Text Boxes

The following text boxes appear throughout the manual.

M7y Clarification/Definition

To Do

)‘"' >, . Suggestion Box
1
|
\/

- ABLELink Information

o mmmcnjn:n
=)

Revised 6/01/01 (FY 2002)

Clarification/Definition provides further
information either explaining a topic in more
detail or highlighting an important definition.

To Do highlights required procedures and
provides practices that are strongly
recommended.

Suggestion Box offers actions to consider
when conducting an activity, ideas taken
from field experience, and additional
resources.

ABLELink Information highlights the
information required in the ABLELink
database and the procedures for entering the
information.

11



INTRODUCTION

WHAT IS O-PAS?

The Ohio Performance Accountability System (O-PAS) is the Ohio Department of
Education’s Adult Basic and Literacy Education’s (ODE ABLE) response to the
federally legislated National Reporting System for Adult Education (NRS). The NRS
was created at the national level to develop accountability requirements for federally-

funded adult education programs in response to the Workforce Investment Act (WIA)
of 1998.

The WIA requires adult education programs to report on Core Indicators of
Performance (CIPs) in order to receive federal funding. In order to report on the CIPs,
the NRS aligns the CIPs with outcome measures.

Core Indicators of Performance Outcome Measures Designated by NRS*
Required by WIA '
Improvements in literacy skill levelsin | ¢ Educational gains (achieve skills to
reading, writing and speaking the advance one or more Educational
English language, numeracy, problem- Functioning Levels)
solving, English language acquisition,
other literacy skills. (Educational Functioning Levels are defined in
the Glossary of Terms, page 15.1.)

Placement in, retention in, or * Entered employment
completion of, postsecondary * Retained employment
education, training, unsubsidized * Placement in postsecondary education
employment or career advancement. or training

Receipt of a secondary school diploma | * Receipt of a secondary school diploma
or its recognized equivalent. or pass GED tests

*In O-PAS these outcome measures become primary and/or secondary goals when chosen by a
student.

Along with the outcome measures, Ohio is required to report on:

* Descriptive Measures-student demographics, reasons for attending, and student
status; and

* Participation Measures-contact hours received and program enrollment type (e.g.,
family literacy or workplace literacy).

(For further information refer to the WIA website: http:/ /usworkforce.org/ and the NRS
website: http://www.air-dc.org/nrs/.)

Revised 6/01/01 (FY 2002) 1.2



INTRODUCTION

WHAT IS THE STUDENT EXPERIENCE MODEL?

Retention is crucial to student success; therefore, it is imperative that programs

incorporate structure, strategies, and practices taken from research that encourage
student motivation, persistence, and achievement.

The Student Experience Model is a framework developed to help local programs in
serving ABLE students. Itis designed to:

* promote the development of systematic processes, procedures, and program

components that enhance the quality of literacy services and increase student
retention; and

* help local programs meet the benchmarks and accountability requirements of O-
PAS.

Student Experience Model Features

¢ The Student Experience Model represents good practices employed by ABLE
programs.

e It estimates the sequence of events that a student encounters as he/she goes
through the educational process.

* A graphic of the required elements of the Student Experience Model is included
on the following page.

\1 7, Clarification/Definition

N
- G
,

‘7 ®

I

The graphic of the Student Experience Model included on the
following page shows the elements of the model as separate and
distinct. However, based on the variety of student needs and services

available in an ABLE program, some of these elements may overlap
or blend together.

Revised 6/01/01 (FY 2002) 13



INTRODUCTION

Student Experience Model*

*Learning Style Inventory

Orientation**

*Rapport and Support Building
*Program and Student Information Sharing

*Diagnostic Testing
*Goal-Setting /ILP
* Student Registration Form Completed

|

v

Instruction

!

Primary and/or Secondary

Monitoring Student Performance

* Assessment and Evaluation of Student Performance
*Regular Review of Progress

* Adjustment of Goals and/ or ILP (as needed)

* Student Progress Form Completed

Reached

Goal?

NO YES
L |
- =il
Revise ILP and Exit Program Choose New Goal and
Continue Instruction Student Exit Form Completed Repeat Process
Follow-up
(as required)

* The Student Experience Model may vary based on program structure and student need.
(For example, see the Workplace Education Model, pp. 13.1-13.4.)
*‘Intervention and referral to other services may occur at any time during the student’s experience in an ABLE program.

Revised 6/01,/01 (FY 2002)
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ORIENTATION

WHAT IS ORIENTATION?

Orientation introduces prospective students to services available in an ABLE program.
Some individuals may have been away from the educational process for some time, so
orientation is a way to reintroduce the learning process and to acquaint participants
with Adult Basic and Literacy Education in Ohio.

The purpose of orientation is to:

* ensure that all prospective students are provided with the information and
assistance they need to make informed decisions about their participation in ABLE.

Orientation Features
* Orientation is required for all persons interested in participating in an ABLE
program.

e All ABLE-funded programs are expected to implement a formal, separate
student orientation that includes the “Required Orientation Activities” detailed
on the following pages.

* Orientation is to be facilitated by qualified, knowledgeable ABLE staff.

* Oirientation is to be offered at regularly scheduled intervals.

e The length of orientation is to be determined by individual programs.

To Do

It is important to introduce assessment, including the Ohio Uniform
Portfolio System (Ohio-UPS), to the student during orientation so that
the student is aware of the varying ways in which learning will be
assessed and documented. It may be best to include this introduction
as a part of information sharing. (See Assessment, pages 4.5-4.6, for
further information.)

Revised 6,/01/01 (FY 2002) 2.1



ORIENTATION

WHAT IS ORIENTATION?

Required Orientation Activities

Given the diversity of ABLE programs, the order of the required orientation activities is
to be determined by individual programs. Programs may find it beneficial to combine
some of the activities. During orientation each of the following is required.

Rapport and Support Building- Activities (e.g., icebreakers, motivational films,
student success stories, group activities, mini-lessons) that help the student build
confidence, feel comfortable, establish relationships, identify support systems, and
increase the level of trust and motivation.

Program and Student Information Sharing- Process in which program staff and
the student exchange information so that the student can make an informed decision
about participation in an ABLE program.

— Program Information- Oral and written information about the program’s goals,
services, structure, delivery, organization, policies, procedures, schedules,
referral and support services, the instructor’s role, and the program’s
expectations of the students.

— Student Information- Student contact information (i.e., name, address, and
phone number). Other personal data is recorded on the Student Registration
Form.

Learning Style Inventory- An inventory that identifies the student’s preferred style
of processing information. Note: for special populations such as ESOL or MR/DD
students, it may be more appropriate to administer the inventory at a time other
than during orientation. (See Assessment, page 4.7, for further information.)

Initial Goal-Setting Instruction- Basic instruction in how to set goals. (See Goal-
Setting, pages 5.3-5.4, for further information.)

Locator/Initial Appraisal Assessment- Assessment using a standardized
locator/initial appraisal instrument for the purpose of determining the student’s
estimated skill level and the appropriate diagnostic testing level for the entering
student. (See the Ohio ABLE Assessment Policy, pages 4.8-4.15, for exceptions. See
Assessment, page 4.2, for further information.)

Revised 6/01/01 (FY 2002) 2.2



ORIENTATION

WHAT IS ORIENTATION?

IS, | Suggestion Box

=\

- Aptitude Tests

- GED Testing Information

- Identifying Values/Prioritizing
- Language Acquisition Principles
- Identifying Learning Disabilities
- Listening Skills Strategies

- Multiple Intelligence Surveys

- Needs Assessments

* The ABLE Resource Centers offer programs assistance in
~. ) developing orientation activities. Links to the regional ABLE
Resource Centers are found on the Ohio Literacy Resource Center
(OLRC) website at http://literacy.kent.edu/Qasis/Resc/ohagen.htm.

* Based on the objective, focus, program structure, student demographics, and
other factors, programs may choose to expand orientation by adding additional
topics or activities. Some suggestions include:

Problem-Solving Strategies
Reading Comprehension Strategies
Skills and Interests Inventories
Skills/ Traits Employers Want
Study/ Test Taking Strategies

Time Management Techniques
Writing Samples

Revised 6/01/01 (FY 2002)
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REGISTRATION AND ENROLLMENT

WHAT IS REGISTRATION?

A student is registered once he/she has made an informed decision to participate in an
ABLE program, and the Student Registration Form is completed. The first page of the
Student Registration Form is included below for reference.

Registration Features

* Programs may choose to separate registration from the orientation process or

include registration as the last orientation activity.

* All students must have a completed Student Registration Form.
* Question #12 on the Student Registration Form must be marked after the
completion of diagnostic testing, and Question #13 may be marked if the student

chooses to pursue a secondary goal.

* At the time of registration, students must be informed of follow-up procedures
including possible use of Social Security numbers to determine attainment of
employment, secondary school diploma or GED, and/or postsecondary
education. (See Follow-Up, pages 8.1-8.5, for further information.)

If yes, mark all types that apply:
Asian O TANF
Black or African American

Hispanic or Latino

Native H awaiian or Other Pacific Islander
White

B. Arc you a US Citizen?

Q Food Stam ps only
O Subsidized Housing
O Medicad #:_______________
O Other (Specify:
O No10. Employment Status: MARK ONLY ONE.
o No QO Employed. Full time

Q Employed, Part time
QO No QO Notemployed, but looking for a job
QO Notemployed, notlooking for a job
O  Retired

11. How did you f;

000000

Q Yes
O Yes
b. Are you registered to vote? O Yes

B. Are you a US Veteran?

. Eduecation:
Last full grade com pleted:

MARK ALL THAT APPLY. find out about this program?

High school/GED graduate or equivalent MARK ALL THAT APPLY.
in country of origin Employer
Attended colle ge/university/trade school ;:::;:IY member

Graduated from college/university/trade
school

Other (Specify: __ __________

Name and location of last school attended:

I attended before
Newspaper ad

GED on TV Estimated
Television/Radio ad
Brochure/Flyer
Department of Job and Family Services
O ther (Specify:

00 00 ©

hours viewed

. Number of children under 18 living in your

0000000000

For office wsc oply: DataEntwy Date:________ s T UD EN T RE GIS TRA TION Date Form is com pleted:

! FORM TTTTTmTTTTm s

Site: ABLE Staff SFY 2002 (2001 - 2002) SocialSecurity #: _______ - _____ .
N H

ame—— Last Firs® M Malded (or Ofhet Former Name)
Mddress: Apt.#: Telephone: Home: ( ) e
City: State Zip:_ County: ____________________ Work: ( ) _
Age:_________ Dateof Birth:____ ____________________ Place of Birth:

Month Day Year C State Country

Emergency information: Contact Person: Phome: _____ _____________ Allergies or conditions we should know about: ___ _________
Fill in tle correct circle for cach question. 8. Are you a single parent? O Yes O No 12. What is your primary goal for coming to this

-Q ale O Female 9. Do youreceive public assistance? program? MARK ONLY ONE.
R. Ethnlc Background: MARK ONLY ONE. Q Yes No To lmprnve basic skills

American Indian or A lasks Native

o

Q To improve English language skills (ESOL)

QO To obtain a job

O To retain current job

Q To earn GED or secondary schooldiploma

Q To enter postsecondary education or training

QO To improve basic skills to increase involvement
in children's education (relates to school activities)

QO To improve basic skills to increase involvement
in children’'s literacy-related activities

13. (Optional) W hat is your secondary goal for coming
to this program? MARK ONLY ONE.

To improve basic skills

To improve English language skills (ESOL)

To obtain a job

T o retain currentjob

To earn GED or secondary school diploma

To enter postsecondary education or training

To increase involvement in children's education

(relates to school activities)

To increase involvement in children’s literacy-

related activities

T o decrease public assistance received

To obtain citizenship skills

T o register to vote or to vote for the first time

Other (Specify:,

0000 0 0000000

Revised 6/01/01 (FY 2002)
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REGISTRATION AND ENROLLMENT

WHAT IS ENROLLMENT?

Enrollment means that a student has received 12 hours of service in an ABLE program.
Until an individual has received 12 hours of service, he/she is considered a participant

rather than an enrolled student. Only enrolled students are counted on the Annual
Performance Report (APR).

ABLELink Information

* All information collected on the Student Registration Form must
be entered into ABLELink.

* Whenever a program collects information about a participant or
enrolled student, the information must be entered into
ABLELink.

e The ABLELink manual lists the fields required for reporting
purposes. The ABLELink manual is online
(http:/ /literacy.kent.edu/ablelink/ vaccess/ manual. html).

* If attendance is entered into ABLELink on a daily or monthly
basis, ABLELink automatically marks the student enrolled when
12 hours of attendance are reported. If attendance hours are
entered onto the Student Exit Form, the enrolled box needs to be
manually checked when 12 hours of attendance are reported.

Revised 6/01/01 (FY 2002)
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ASSESSMENT

WHAT IS ASSESSMENT?

Assessment is the ongoing process of gathering, describing, or quantifying information
about performance or learning.

Assessment Features
« Assessment begins at the student’s initial point of contact with the ABLE
program and continues throughout the student’s involvement with the program.

» Itinvolves both formal and informal evaluation of student progress and mastery
of content.

e It provides the program, the instructor, and the student with the tools they need
to make good decisions or re-think previous decisions about the educational
process.

W7, Clarification/Definition

O ~ Given the various student populations served by ABLE programs, it is
important that the assessment policy offer a menu of assessment
options. The following pages discuss the timing of required
assessments but do not provide details on specific assessment
instruments (e.g., Ohio Survey on Parent Involvement for Family
Literacy Programs). Refer to the Ohio ABLE Assessment Policy, pages
4.8-4.15, for information on specific assessment instruments.

-, Suggestion Box

Actions for Selecting Assessments

» Offer a variety of assessment options to ensure accommodation of varied
skills, goals, and learning styles.

» Select appropriate assessments for the population being served.

e Administer assessments properly and consistently.

» Choose assessments that determine appropriate instruction for individual
students.

Revised 6/01/01 (FY 2002) 4.1



ASSESSMENT

WHAT IS ASSESSMENT?

Required Assessments

e All students are to be assessed using state approved standardized tests.
* All students are to be assessed using the state approved Ohio Uniform Portfolio
System (Ohio-UPS).

* Refer to the Ohio ABLE Assessment Policy, pages 4.8-4.15, for clarification and
further details.

Assessment for Placement

Standardized assessment for placement must take place before the program tracking
goals for the student (Questions #12 and, if applicable, #13 on the Student
Registration Form) are selected. (See Identifying Students’ Personal Goals and
Program Tracking Goals, page 5.5, for further information.)

Locator/Initial Appraisal

* A locator/initial appraisal determines which diagnostic level of standardized
assessment is appropriate for the student.

¢ A locator/initial appraisal is to be administered during orientation.

* The locator/initial appraisal assessment must be given prior to diagnostic
testing.

Diagnostic Testing
* Diagnostic testing is administering a standardized assessment to determine
the student’s Educational Functioning Level.

To Do

A student’'s Educational Functioning Level, determined by diagnostic
testing, must be recorded on the Student Registration Form.

Revised 6/01/01 (FY 2002) 4.2



ASSESSMENT

WHAT IS ASSESSMENT?

Assessment for Progress and Level Advancement

e Standardized assessment may be used to determine if the student has advanced
one or more Educational Functioning Level(s) or to determine if the student is
progressing within an Educational Functioning Level.

e Refer to “Portfolio Assessment,” pages 4.5-4.6, for information on using a
student’s portfolio to determine progress and level advancement.

)" S, Suggestion Box
! Programs should consider the following factors when administering
) standardized assessment for progress and level advancement:

e number of hours the student has attended the program,

e number of hours of instruction the student has received,

* number of standards and competencies the student has completed since the
last standardized assessment, and

e number of standards and competencies the student still needs for level
advancement.

Standardized assessment instruments for placement, progress, and post-testing are aligned with
the Ohio ABLE Assessment Policy in the Assessment Charts (pages 11.1-11.9).

Revised 6/01/01 (FY 2002) 43



ASSESSMENT

WHAT IS ASSESSMENT?

Placement, progress, and level advancement assessment results for the area in which
the student is being monitored must be recorded on the Student Progress Form at least
every 90 calendar days from the date of registration. The first page of the Student
Progress Form is included below for reference.

STUDENTPROGRESSFORM
SFY 2002 (2001-2002)

M
- - i Instructor: Date:
— ———
1= Progress Assessment 24 Progress Assessmesnt 3™ Progress Assessment 4 Progress Assessment Level ot Exit
Rals. 1.
o EsoL o EsoL o o o ESoL
o 8 Literacy Literacy o o Literacy
o o o
o rmediate o o nlerle‘u&
High-lntcrmediste O High-Intermcdi o ngh Intermediate ntcrmcdia O High-lnterm o ate
Low Adult Sccondary O Low Adult Socondary O Low Adult Secondary o Low Adait Scco-dary O Low Adult Secondary o Ad |sundny
Hioh adulis i Qo Hioh Adul S a a S High Adalis i Odlish adalts
Test of Aduit Basic Ed-nnu(TAlE)nu-m Date:______ Compreheasive Adult Student A:un-lltsylm- (CASAS) Resulits:
Locator: Recading ____  Math _____ Language______ Appraisal: Datc
Testtype: © Com plete B-nery O Survey Type .rr.;g
O Work-Related Foundations Scaled Sceres:
Form: 07 O 8 Reading ____ Cath _______ Listening (ESOL Only)_______
O Health O Trade/Technical O Business/Office O Genmeral Assessment: Date:___________ O Life Skills O Em ployability (ECS)
Subject Level # Correct Scale Score Grade Equiv. Level (Circle on ) ATTBTCTTD Form:_______
Reading Scaled Sceores:
M ath Comp. Reading _______ Math _______ Listeniog (ESOL Only)_______
Appl. Math.
LT:-':-’--::“" 0 fficial p,.m" csn .(‘:;: -u-: :A-en:;-sn Dci::lo'-.cnt Tests) Resuits:
En versio an versio
Total Batiery_ PR T Y L PR kE o FF O F4
Adelt Messures of Essential Skills (AM ss)nn.m ate  JWriting 5" 5‘ sﬂ*-n l-“l M ath Total Avg
Date: Locator: ko-dmg ____Math _____ Langusge_____ Arts
A B D
Level #Correct © Scale Score Grade E
Reading e
Communication . _____os loooooos ooooooo--- Fee W aiver Issued? O Yes  Date:_____________
Comput.
Applicd Pmbl ____________ DT csults, Ifkn O Ves O _No
TIIag] Sec.St Total Ave
Ohio u-mr- P ru.u. s,c;u; [0 l‘k UPS)Res —I
Ind orkplace
________ loitials of reviewer _ 1 L ]

Revised 6/01/01 (FY 2002) 44



ASSESSMENT

WHAT IS ASSESSMENT?

The Ohio Uniform Portfolio System (Ohio-UPS)

Portfolio assessment is an assessment that involves collecting and analyzing student
work in order to make consistent decisions about student progress and level
advancement.

The purposes of portfolio assessment are to:

* provide a method for collecting data and making progress or level advancement
decisions,

* provide students and programs with alternative methods for monitoring and
assessing goal achievement, and

* create a student-centered approach in which students monitor and evaluate their
work and achievement in their learning experience.

Portfolio Features
* The portfolio must be reviewed at least every 90 calendar days from the date of
registration.
» The portfolio is developmental and shows student growth over time.
* The portfolio shows a more holistic picture of the student than standardized test
results do.
* The portfolio is evidence of the importance of self-evaluation by students and is
a vehicle to help students develop awareness of their skills.
* The portfolio involves instructor/student collaboration:
- Collection of evidence of student work is a selective and collaborative process
between the student and instructor.
- Evaluation of the portfolio is the shared responsibility of the student and
instructor.
- Portfolio assessment gives the instructor and the student information about

the student’s progress and level advancement relative to his or her previous
performance on goals.

Revised 6/01/01 (FY 2002) 45



ASSESSMENT

WHAT IS ASSESSMENT?

| Required Elements of Each Student’s Portfolio

Contents Actions Persons
Involved
Standardized Test Score | (See Assessment, pages 4.2-4.3.)* Instructor
Goal Form (See Goal-Setting, page 5.6.)* Instructor
Student
Individual Learning (See Goal-Setting, pages 5.7-5.8.)* Instructor
Plan (ILP) Student
Documentation Log Select the documentation log(s) appropriate | Instructor
to the student’s Educational Functioning Student
(See Documentation Level in the area in which the student is
Logs, 12.1-12.53.)* being tracked.

Record the student’s mastery of standards
and competencies on the documentation log.

Student Work Select student work that shows progress and | Instructor
advancement in the mastery of standards Student
and competencies. (See the standards and
competencies listed on pages 6.5-6.36.)*

The type of work and the number of items
collected is to be determined collaboratively by the
instructor and student.

*Refer to respective sections of the manual for further information.

)"_ S, . Suggestion Box

! Jj Actions for Managing the Portfolio Process

\/
e Plan the process for handling confidential information.

* Choose the physical form of the portfolio and how it will be stored.
» Use color-coded forms to quickly recognize the paperwork in the portfolio.

Revised 6/01/01 (FY 2002) 4.6



ASSESSMENT

WHAT IS ASSESSMENT?

To Do

Learning Style Assessment

It is important that each student’s preferred learning style be identified
in order to educate the student on specific practices that promote higher
levels of learning, to tailor the student’s Individual Learning Plan (ILP),
and to determine instruction.

* All students are to be assessed using a learning style inventory.

e Programs may choose from a variety of standardized and alternative
learning style inventories.

e Learning style inventory suggestions and materials are available at the
ABLE Resource Centers. Links to the regional ABLE Resource Centers
are found on the Ohio Literacy Resource Center (OLRC) website at
http:/ /literacy .kent.edu/Qasis /Resc/ohagen.htm.

Additional Assessments

Programs are encouraged to supplement required assessments with additional
assessment instruments. These other assessments help to avoid over-testing students.

S, | Suggestion Box

2
) ) Some additional assessments may include:
X

e Checklists * Performance samples
e Individual projects or products e End of chapter tests
e Small group projects * Anecdotal records
* Roleplaying * Rubrics or matrices
¢ Journals e Student interviews
* Demonstrations * Audio or video tapes
* Teacher-made tests * Worksheet or homework assignment
¢ Student self-evaluations .

Computerized assessment

Revised 6/01/01 (FY 2002) 47




OHIO ABLE ASSESSMENT POLICY
Fiscal Year 2002
(July 1, 2001-June 30, 2002)

L-100:

L-100-1:

L-100-2:

Revised 6/01/01 (FY 2002)

All ABLE programs must employ proper test administration practices.

L-100a: All ABLE programs must administer a locator/initial
appraisal unless the specific test chosen has no
accompanying locator/initial appraisal.

All non-ESOL ABLE programs must adopt a standardized assessment
from the State ABLE Office’s approved list. These standardized
assessments must be used for placement of students into Educational
Functioning Levels and for post-testing. They may also be used to
demonstrate progress or level advancement in conjunction with the Ohio
Uniform Portfolio System (Ohio-UPS). [For ESOL Policy see L-100-2,
Workplace Policy see L-100-9, and L-100-11 for Family Literacy Policy.]
These assessments include:

The Test of Adult Basic Education (TABE) forms 7 & 8

The Test of Adult Basic Education Workplace (See L-100-1b.)
Adult Measures of Essential Skills (AMES)

Comprehensive Adult Student Assessment Systems (CASAS Life
Skills or ECS)

WRAT 3 (See L-100-3.)

. Slosson Oral Reading Test (See L-100-3.)

[ ]

L-100-1a: The TABE Word List may be used for the locator/initial
appraisal assessment for students functioning at the

Beginning ABE Literacy level (Educational Functioning
Level 1).

L-100-1b: The TABE Workplace may be used for students functioning
at or above High Intermediate Basic Education level
(Educational Functioning Level 4).

All ABLE programs serving ESOL (English for Speakers of Other
Languages) students must adopt a standardized assessment from the
State ABLE Office’s approved list. These standardized assessments must
be used for placement of students into Educational Functioning Levels
and for post-testing. These assessments include:

. Basic English Skills Test (BEST) Oral Interview Long Form

. BEST Literacy Skills (must be preceded by BEST Oral Interview
Long Form)

. CASAS Life Skills Series (must be preceded by CASAS ESL
Appraisal (Form 20)

4.8



OHIO ABLE ASSESSMENT POLICY
Fiscal Year 2002
(July 1, 2001-June 30, 2002)

L-100-3:

L-100-4:

L-100-2a:  The same standardized assessment used for placement must
also be used for post-testing.

Any non-ESOL ABLE program serving students functioning at the
Beginning ABE Literacy level (Educational Functioning Level 1) may
administer one of the following state approved alternative assessments for
placement:

. Wide Range Achievement Test (WRAT 3)-reading only
. Slosson Oral Reading Test (SORT)

To determine the appropriateness of these assessments, the student’s
score on a locator/initial appraisal assessment must be used. The TABE
Word List may be used for the locator/initial appraisal assessment. (See
L-100-1a.)

L-100-3a: If a student scores above 1.9 on either the WRAT 3 or the
Slosson, he/she must be given one of the standardized
assessments listed under L-100-1 to determine placement
level.

L-100-3b: The WRAT 3 and Slosson may not be used to demonstrate
student progress, level advancement, or post-testing.

All ABLE programs must test students in at least the students’ primary

goal areas. [Clarification: All programs must test in the student’s primary goal
area but may test in other areas also.]

L-1004a:  Each student must choose a primary goal (student’s first
choice) from the goal list appearing on the Student
Registration Form (Questions #12). An optional secondary
goal should be encouraged (Question #13).

L-100-4b:  Primary and secondary goals must be recorded on the
Student Registration Form only after the student has
successfully completed diagnostic testing.

L-100-4c:  Students who are tested in all basic skills areas must be
placed and tracked in their lowest score area.

Revised 6/01/01 (FY 2002) 4.9



OHIO ABLE ASSESSMENT POLICY
Fiscal Year 2002
(July 1, 2001-June 30, 2002)

L-100-5:

Revised 6/01/01 (FY 2002)

L-100-4d:

L-100-4c-1: For example, if a student takes a full
assessment and his/her lowest score is in
math, he/she is placed at the appropriate level
for that area. Progress, level advancement,
and post-testing are also tracked in the math
skill area. However, the program is
encouraged to keep documentation showing
progress in the other skills areas that have
been targeted for instruction as well.

At least every 90 calendar days from the date of registration,
a student’s portfolio must be reviewed and updated.
Programs may choose to administer a standardized test in
the student’s goal or basic skill area if it is determined to be
appropriate and beneficial. This information must be
entered on the Student Progress Form. [Clarification:
Programs must maintain and update student progress data for
enrolled students using the ABLELink student record system at
least every 90 calendar days starting from the date of registration.]

All ABLE programs that teach basic computer literacy skills must
administer the state approved Kansas Computer Literacy Assessment
(KCLA) or the Technology and Internet Assessment (TIA). This does not
include programs that simply use computers as a tool to teach basic skills.

L-100-5a:

L-100-5b:

L-100-5c¢:

Only students who enter the program with the primary or
secondary goal of gaining basic computer literacy skills are
required to take the KCLA or TIA.

Students who score below the Beginning Basic Education
level (Educational Functioning Level 2) on a state approved
standardized assessment must be placed in basic skills
rather than computer literacy. In this case the student has
not demonstrated sufficient literacy skills to begin a
computer literacy program.

Students who score at or above the Low Adult Secondary
Education level (Educational Functioning Level 5) on the
KCLA or TIA must be referred to another training program
for advanced computer skills.
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OHIO ABLE ASSESSMENT POLICY
Fiscal Year 2002
(July 1, 2001-June 30, 2002)

L-100-6:

L-100-7:

L-100-8:

All ABLE programs must utilize the Ohio Uniform Portfolio System.
[Clarification: At least one representative from each program is required to be
trained on the implementation of Ohio-UPS.]

L-100-6a:  Each student must have a portfolio.

L-100-6b:  Portfolios may not be used for placement into any of the six
Educational Functioning Levels.

L-100-6c: The portfolio must be used to demonstrate student progress.

L-100-6d:  The portfolio may be used to demonstrate level
advancement.

L-100-6e:  ABLE programs that choose to follow the approved
Workplace Education Model may use a class portfolio
instead of an individual portfolio for each student.

ABLE programs serving MR/ DD students enrolled within a county
mental retardation program (MR/DD) and those who are residents of
State Developmental Centers may not be subject to standardized testing
and may be placed at the lowest Educational Functioning Level.
Educational Functioning Level information may be available from the
referring agency.

L-100-7a:  Progress and/or level advancement may be determined
using population appropriate assessments within the Ohio-

All ABLE programs serving Ohio Department of Mental Health students
must adopt a standardized assessment from the State ABLE Office’s
approved list. These standardized assessments must be used for
placement into Educational Functioning Levels and for post-testing. They
may also be used to demonstrate progress or level advancement in
conjunction with the Ohio Uniform Portfolio System (Ohio-UPS). (See L-
100-1.) ‘

L-100-8a:  Ohio Department of Mental Health students who enter
ABLE classes through the Competency Education and the
Substance Abuse/Mental Illness (SAMI) programs may be
given the WRAT 3 assessment test for placement purposes
only, regardless of Educational Functioning Level.
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OHIO ABLE ASSESSMENT POLICY
Fiscal Year 2002
(July 1, 2001-June 30, 2002)

L-100-9:

L-100-10:

Workplace literacy programs may administer the AMES, CAPS, CASAS,
or TABE 7 & 8 for placement and post-testing at all Educational
Functioning Levels. KCLA or TIA may be added to the assessment
choices at Educational Functioning Levels 2, 3, and 4. TABE Workplace
or WorkKeys may be added at Educational Functioning Levels 4, 5, and 6.
Standardized assessments may also be used to demonstrate progress or
level advancement in conjunction with the Ohio Uniform Portfolio System
(Ohio-UPS).

ABLE programs serving students with a primary or secondary goal of
earning a GED or secondary school diploma may administer the Official
GED Practice Test under the following conditions:

L-100-10a:  For placement:
. Students must have participated in orientation.

d Students must have been administered a TABE
Locator Test, or other state approved locator/initial
appraisal assessment, and must have achieved scores
of 13 or higher in reading, 14 or higher in math, and
11 or higher in language.

. If a student meets or exceeds the scores designated
above, the program may administer the Official GED
Practice Test. If the student takes the GED Practice
Test and passes only one or two of the sub-tests, the
student may be placed at the Low Adult Secondary
Education level (Educational Functioning Level 5). If
the student passes three of the sub-tests, the student
may be placed at the High Adult Secondary
Education level (Educational Functioning Level 6).

. If a student does not meet or exceed the designated
scores on the locator/initial appraisal assessment, the
program must administer a standardized assessment
instrument to determine the student’s placement
level.

L-100-10b: For progress/ post-testing:
Testing results from the Official GED Practice Test or
Official GED Test may be used for progress and post-
testing if the student is in the High Intermediate Basic
Education level (Educational Functioning Level 4) or
above.
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OHIO ABLE ASSESSMENT POLICY
Fiscal Year 2002
(July 1, 2001-June 30, 2002)

. Students must pass at least three of the sub-tests to
progress to High Adult Secondary Education level
(Educational Functioning Level 6) from Low Adult
Secondary Education level (Educational Functioning
Level 5).

. Passing the Official GED Practice Test and/or Official
GED Test is sufficient evidence of completion of the
High Adult Secondary Education level (Educational
Functioning Level 6).

L-100-10c:  ESOL guidelines:
. The Official GED Practice Test may not be used as a
placement, progress, or post-test for ESOL students.

L-100-11: Family Literacy programs must administer AMES, CASAS, The Ohio
Survey on Parent Involvement for Family Literacy Programs, the New
York State Family Literacy Observation Record, or TABE 7 & 8 for
placement and post-testing at all Educational Functioning Levels.

L-100-11a: KCLA or TIA may be added to the assessment choices at
Educational Functioning Levels 2, 3, and 4.

L-100-11b:  Standardized assessments may also be used to demonstrate

progress or level advancement in conjunction with the Ohio
Uniform Portfolio System (Ohio-UPS).

L-100-11c:  The Ohio Survey on Parent Involvement for Family Literacy
Programs or the New York State Family Literacy
Observation Record must be used to document measures
under Core Indicator of Performance #4.

Revised 6/01/01 (FY 2002) 413



OHIO ABLE ASSESSMENT POLICY
Fiscal Year 2002
(July 1, 2001-June 30, 2002)

Assessment Policy Statements

1.

Ohio’s assessment policy must fully comply with requirements of the National
Reporting System.

The state assessment policy must be flexible enough to address the needs of the
various student populations we serve.

The State ABLE Office offers programs a menu of approved standardized tests
related to placement, progress, level advancement, and post-testing.

All students are to be assessed using a learning style inventory during
orientation; however, for special populations such as ESOL or MRDD students, it
may be more appropriate to administer the inventory at a time other than during
orientation.

Programs are required to include an assessment plan within Part 8-Approach
Addendum, Item II Assessment Policy and Student Experience Model of their
continuation grant applications for FY 2002. Programs must assure that all staff
administering the assessments are thoroughly trained on test administration and
score interpretation.

The person or persons assigned to administer testing is a local program decision.

Programs may choose to use either the TABE 7 & 8 full battery or the TABE 7 &
8 survey. If a program uses a full battery for placement testing, then the
alternate battery may be used for post-testing. If a program uses the survey for
placement testing, then the same form of the survey is to be used for post-testing.

For ESOL programs which choose to use a standardized post-test for
documentation of level gain, the options include:

Placement Post-testing
BEST Oral B BEST Oral C
BEST Oral C BEST Oral B

BEST Literacy B BEST Literacy C
BEST Literacy C ~ BEST Literacy B
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OHIO ABLE ASSESSMENT POLICY
Fiscal Year 2002
(July 1, 2001-June 30, 2002)

9. Professional development opportunities are made available to the field to meet
assessment training needs by Ohio’s State Leadership Network. In some cases,
however, individual programs may need to arrange and support their own
assessment training needs.

10.  Programs must retain hard copies of student portfolio contents (i.e.,
documentation log and attached evidence of mastery) for one year after the
student exits the program.

11.  For audit purposes, programs must retain, either in paper or electronic form,
individual student records (i.e., data from the Student Registration Form,
Student Progress Form, and Student Exit Form) for no less than five years
following the completion of the State Audit of that State Fiscal Year period. This
may be accommodated through retention of a program’s ABLELink database
records for fiscal years covering this time period.

POLICY ADOPTED:  (Signed JAB, SDAE/OH) June 1, 2001
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GOAL-SETTING

Goal-Setting:

A Collaborative

Process

Manage and Evaluate
Student’s Goals

Record Student’s Goals and
Develop Individual Learning Plan (ILP)

Identify Student’s Personal Goals and
Program Tracking Goals

Introduce Goal-Setting

Monitor performance
Review progress regularly
Adjust goals and/or ILP, as needed

N

Record long-term, primary and/or
secondary, and short-term goals
Establish immediate strategies and
time frame to reach goals

Determine student’s long-term
goal

Explain program services
Establish student’s primary and/
or secondary goals for tracking

Discuss

e Definition
*Benefits

*Barriers & Supports
eCharacteristics

*Types
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GOAL-SETTING

RATIONALE FOR GOAL-SETTING

Goal-setting is one of the most important processes of any learning experience. This
ongoing process begins during orientation, extends into developing the student’s
Individual Learning Plan (ILP), and continues in the classroom throughout instruction
as the student progresses.

Student Implications:
* If students have a clear vision of where they are going and the steps they will take
to get there, they will be motivated to stay in the program.

* Goals givé long-term vision and short-term motivation by helping students measure
progress/level advancement and take pride in their achievements.

Program Implications:

* Program performance is assessed by comparing students’ outcomes to their stated
primary and, if applicable, secondary goals. (For example, in examining employment
measures, a rate or percentage is computed by dividing the number of students who obtained
a job by the number of students who designated obtaining a job as a primary or secondary
goal.)

* Success in meeting program objectives, including reporting level advancement and
goal attainment, may be increased by helping students set realistic goals, achievable
within the program year.

)" S, . Suggestion Box

! Goal-Setting Resources

3\

X

* Goal-Setting and ILP Resources, pages 10.1-10.6, in the manual
* ABLE Resource Centers (http://literacy.kent.edu/Oasis/Resc/ochagen.htm)
* Indicators of Program Quality Resource Guide

(http:/ /literacy.kent.edu/QOasis/indicators/index.html)

- ABLELink Information

ﬁﬁgﬁ] ABLELink will calculate percentages of goal completion for the APR.
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GOAL-SETTING

INITIAL GOAL-SETTING INSTRUCTION (During Orientation)

Initial goal-setting instruction helps prospective students begin the process of setting
their own goals and making an informed decision about participation in an ABLE
program.

Initial Goal-Setting Instruction Features

* Initial goal-setting instruction must take place during orientation.

 This instruction explains the benefits of goal-setting and the basic principles,
components, and action steps involved.

It may be best to offer initial goal-setting instruction in a group setting.

Introducing Goal-Setting

What is a goal and goal-setting?
e A goal is something that a person wants to learn, do, have, or be.

e Goal-setting involves defining and prioritizing choices and deciding how to
get from the beginning to the end.

¢ Defining goals helps a person take action.

What are the benefits of goal-setting to the student?

e Student benefits of goal-setting include: achievement, improved
performance, enhanced self-confidence and self-esteem, increased
motivation, and persistence.

What are the supports and barriers to goal achievement?

e A support network (e.g., family, friends, work and business contacts, support
groups, and professional counselors) may help in achieving goals. Students
need to identify the support networks in their lives and recognize how
support can help them overcome barriers.

» Certain factors in life may hinder the achievement of goals. Students need to
identify those factors in their lives that are potential barriers to goal
achievement and to prepare themselves to deal with those factors.

What are the characteristics of goal-setting?

. Effective goals are specific, measurable, action-oriented, realistic, and
time-bound.

Revised 6/01/01 (FY 2002) 5.3



GOAL-SETTING

INITIAL GOAL-SETTING INSTRUCTION (During Orientation)

What are the types of goals?

In order to make goal-setting more manageable, it is important to break down
larger goals into smaller goals that can be achieved in shorter periods of time.
Goals can be divided into long-term, short-term, and immediate goals.

Long-Term Goal
- This is a major, overarching goal.
- It provides a general target to aim toward.
- The long-term goal may be distant and may extend beyond the program
year (1 to 5 years).

Short-Term Goal
- This is a smaller goal that supports the long-term goal.
- Several short-term goals may be needed to achieve the long-term goal.
- The short-term goal may be achieved in a relatively short period of time
(1 to 3 months).

Immediate Goal
- This goal has a more narrow focus than the short-term goal.
- It may be a combination of actions and specific activities.
- Several immediate goals may be needed to achieve the short-term goal.
- The immediate goal may be frequently monitored to determine progress
or level advancement.
- It may be achieved in a short period of time (3 to 4 weeks).

)‘_ S, ., Suggestion Box

! ) Refer to “Sample: Goal Form/ILP” (page 10.6) in the Goal-Setting and

ILP Resources section for an example of a student’s long-term, short-term,
and immediate goals.
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GOAL-SETTING

IDENTIFYING STUDENTS’ PERSONAL GOALS AND
PROGRAM TRACKING GOALS

This part of the goal-setting process provides an opportunity to help students translate
their personal goals into program tracking goals (primary/secondary goals) that can be
achieved through ABLE services.

¢ Determine Students’ Long-Term Goals- Based on the initial goal-setting
instruction on long-term goals, program staff are to help students determine their
major, overarching goals. See the previous page for a discussion of long-term goals.

* Explain Program Services- Program staff are to inform students of available
services and discuss how the services may help the students reach their long-term
goals.

* Establish Students’ Primary and/or Secondary Goals- Program staff are to help the
students identify primary and, if applicable, secondary goals and explain how these
are program tracking goals and the students” progress and level advancement in
these goals will be measured and documented.

- All students are required to identify a primary goal which can be achieved
within the program year from those listed in Question #12 on the Student
Registration Form.

- If a student has identified a secondary goal which can be achieved within the
program year, it is to be indicated in Question #13 on the Student
Registration Form.

- The student’s primary goal and, if applicable, secondary goal are recorded on
the Student Registration Form after the completion of diagnostic testing.

= -, Suggestion Box

) Actions for Selecting Primary and Secondary Goals

* Identify the student’s primary and/or secondary goals in a one-on-one
setting.

* Record the student’s goals on a goal form. (The goal form is discussed in
more detail on the following page.)
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GOAL-SETTING

RECORDING STUDENTS’ GOALS

What is a Goal Form?

The goal form is the form used to record the student’s long-term, short-term,
primary, and, if applicable, secondary goals.

Goal Form Features

» Each student must have a goal form.

e Each ABLE program may develop its own form.

¢ The form must contain: student name, program name, orientation site (if

different from program name), date, long-term goal, short-term goal, primary
goal, and, if applicable, secondary goal.

* The goal form may be combined with the ILP.

-, Suggestion Box

) Actions for Completing the Goal Form

Complete the goal form in a one-on-one setting.

See the discussion of long-term, short-term, immediate, primary, and
secondary goals on the previous pages before recording information on the
goal form.

Refer to Goal-Setting and ILP Resources, pages 10.1-10.6, for further
information.
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GOAL-SETTING

DEVELOPING AN INDIVIDUAL LEARNING PLAN

What is an Individual Learning Plan (ILP)?

An ILP is a road map for the student and instructor to help the student reach
his/her educational goals during the learning process. It reflects the immediate
strategies, steps, and activities the student will employ to reach his/her goals.

ILP Features
e Each ABLE program must have an ILP for every student.
e Each ABLE program may develop its own ILP form. Sample ILP forms are

included on pages 10.3-10.4 in the Goal-Setting and ILP Resources section of the
manual.

The ILP Process
In creating an ILP the instructor and student:

¢ discuss the importance of the ILP process (i.e., planning, implementation,
and monitoring progress/level advancement),

e discuss the roles of the instructor and student in the ILP process,

e designate the time frame in which to review goal progress and achievement,
and

e record the ILP information, using assessment results.

To Do

Refer to Monitoring Student Performance, pages 6.1-6.38, for information
on how to use the ILP to review student’s progress and level
advancement.

Revised 6/01/01 (FY 2002) 5.7



GOAL-SETTING

DEVELOPING AN INDIVIDUAL LEARNING PLAN

What is the ILP Supposed to Look Like?

Because the design of the ILP is a local program decision, the depth of the information

on the form may vary from program to program. But, ata minimum, the ILP is to
contain:

* Identifying Information- Student name, instructor name, date ILP is written, ABLE
site

e Instructional Information- Steps and activities to accomplish the student’s goals,
time frame for meeting immediate goal, comments (e.g., indication of whether goal
is met, explanation of why goal is not met, date of reviews and /or revisions)

B Juggestion Box
2 S\

Y Depending on program need, other items may be useful to add to the
J\ ILP, such as:

A

* Curriculum and material choices

* Evaluation and assessment choices (e.g., diagnostic testing scores, student’s
preferred learning style)

* General plan for each Educational Functioning Level in each subject with
specifics being added by the instructor

* Space to record deviations from the original plan

* Student self-assessment

Program Benefits of the ILP

The ILP:

is tied directly to what happens in the learning process,

provides positive direction for goals,

improves program consistency across ABLE programs,

encourages frequent monitoring of progress toward goals,

is clearly written and understandable by student and instructor, and
responds to the unique and diverse needs of adult students.
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MONITORING STUDENT PERFORMANCE

WHAT IS MONITORING STUDENT PERFORMANCE?

Monitoring student performance is the process of gathering evidence of what a student
can do and using that evidence to make decisions influencing the learning experience.

The purpose for monitoring a student’s performance is to:

» provide the student with ongoing feedback about his/her performance,
 provide the instructor insight into the effectiveness of the instructional plan and to
identify areas needing adjustment, and

 provide the program with current student information for the maintenance and
updating of data in ABLELink.

Monitoring Features
* A formal review of each student’s performance is required at least every 90
calendar days starting from the date of registration.

» Each student’s performance information must be recorded on the Student
Progress Form.

R Clarification/Definition
— = Criteria for Advancing to Next Educational Functioning Level: Students
7 ¥ > must complete 75 percent of all the standards and competencies within
an Educational Functioning Level to be eligible to advance to the next

Educational Functioning Level.

Criteria for Progressing Within the Educational Functioning Level: Progress
is defined as achieving less than 75 percent of the standards and
competencies within an Educational Functioning Level.

ABLELink Information

Programs must maintain and update student progress data for enrolled
students using ABLELink at least every 90 calendar days starting from
the date of registration.
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MONITORING STUDENT PERFORMANCE

WHAT IS MONITORING STUDENT PERFORMANCE?

How to Monitor Student Performance

Tools Details Persons
involved
Standards (See pages 6.5-6.36 for a listing of the standards and competencies.)
Collect evidence that reflects student progress toward Instructor
and mastery of standards and competencies.* Student
Alter instructional strategies and materials to help Instructor
student in mastering standards and competencies, as
needed.
Programs are encouraged to plan instruction in competencies of
every standard so that students do not miss an application skill
which would increase their likelihood for success in the next
Educational Functioning Level.
Portfolio
Evidence Record the mastery of standards and competencies on Instructor
Collection documentation log.*
Attach student work used to demonstrate mastery to the | Instructor
documentation log.
90 Day Review achievement according to the baseline Instructor
Calendar information used for placement (first portfolio review). Student
Review
Use the level of performance identified in the last review | Instructor
| as a baseline against which to measure progress and level | Student
advancement (subsequent reviews).
Assessment
Follow assessment time line identified on ILP. Instructor
Use a variety of assessment measures to gather student Instructor
performance data.
Review assessment data to help in decision-making about | Instructor
changing resources, targeting and/ or adjusting
instruction, refocusing student efforts, and advancing to
the next Educational Functioning Level.
* Increase student involvement in the selection and reflection process.
Revised 6/01/01 (FY 2002) 6.2




MONITORING STUDENT PERFORMANCE

WHAT IS MONITORING STUDENT PERFORMANCE?

How to Monitor Student Performance

Tools Details Persons
involved
Goal Review

Use formal and informal methods of evaluating student | Instructor

goals. Student

 If the student is progressing on the same short-term Instructor
goals, he/she should continue working on the goals. | Student

* If the short-term goals have been met, new ones Instructor
should be set and recorded. Student

e If the review reveals that the student has met his/her | Instructor
long-term goal and is ready to exit the program,
complete an Exit Form as directed.

» If the student wishes to choose another long-term Instructor
goal, revisit the goal-setting process and complete a Student
new goal form and ILP.

* If the student has identified the GED, getting a job, or | Instructor
retaining a job as a primary or secondary goal,
complete the follow-up procedure.

ILP

Informal Using the above monitoring tools, review the ILP on a Instructor

Review regular basis and make adjustments to the plan as Student
needed.

Informal, possibly unscheduled, reviews offer a “snapshot” of

the student’s progress and allow more opportunity for decision-

making about the student’s ILP.

Formal Using the above monitoring tools, formally review the Instructor
Review ILP every 90 calendar days for reporting purposes and Student
make adjustments to the plan as needed.

Further information on the tools to monitor student performance is available in the
Assessment (pages 4.1-4.15) and Goal-Setting (pages 5.1-5.8) sections of the manual.

Revised 6/01/01 (FY 2002)

6.3




MONITORING STUDENT PERFORMANCE

* This part of the Monitoring Student Performance section of the manual contains the
standards and competencies for math, reading, writing, and ESOL.

¢ Designing instructional strategies and curriculum to include standards and
competencies helps instructors to monitor and track student achievement. (See the
Glossary of Terms, pages 15.1 and 15.3, for definitions of standards and competencies.)

Revised 6/01/01 (FY 2002) 6.4



g9

(zooz Ad) 10/10/9 pastady

-suonoey ojdwirs ajuam pue quesard ‘Ajyusp]  §'F

‘saouanbas pue sureped sjdwis snunuod pue Jyusp] €7

(sap8uery pue ‘s3pIp ‘saj3uedai ‘sarenbs) sadeys opduirs aziu3o0dy TV
's,0 pue ‘sG ‘sz 4qunod 1y

.muﬂ@UﬁOu sdljewIdjjewr diseq puejsiapur)

(sydradaz ‘syooqydayp ‘s3ey ao1id “3-2) suonenyis A[rep ul sIqUINU S 9'€
‘$ajep SjIM pue pedy  G'¢

TenSip pue So[eue Yjoq ‘oW UM pue pedy  §'¢

-a8ueyd ayew 0} suod pue LouslINd 3s]  €'€

(") pue (¢) se yons ‘Adousrind 10§ sjoquifs 9zrudoddy  T'¢

*ADUBLIMD pue SUIOD UOWWIOD JO SaNJeA pue sawreu Ajyusp]  ['¢

sgurpas awmsuod ur sraqunu Ajddy

*10)e[NO[Ed © Juisn oenqns pue ppy €7

‘Buimoinroq ajdurs Surajoaur sraquInu sjoyMm enqns pue ppy  7'C

‘surajqoxd [eonewayjews sjduIIs SAJOS 0} PapadU SI UOKORLNS IO UOHIppe Usym Apusp] [T
‘s[[pfs uonendurod diseq aJeLRSUOWd(]

‘anjea ade[d Anusp] ¢'1

‘00T 03 dn 2duanbas raquuinu 1100 SurzruBoosr uno)y T'1

‘6 - [ S[elowinu 3} LM pue Ausp]  T'T

‘s[erdwnu pue siaqumu azru30d9y

(1 19a97) saruajaduro)) pue sprepuelg yie Ldera)r] Suruuidag

o.H.

HONVINIOLIAd INANILS ONRIOLINON



9'9 (200Z A4) 10/10/9 pasiasy

(239 “sadmai ‘sapnpayos jusunyurodde pue [paexn ~3°3) suonemis A[rep ur sisquInu s €7
‘sarnjeradwa) pue ‘sawn ‘sajep Surajoaur swajqoid ajdums o3 suonnjos ajemoed 7T
‘sarnjeradwia) pue ‘sawm ‘sajep jo sGurueswr yprdiju] 1

‘s8urpas ownsuod ur staqunu jddy ‘g

‘saouanbas pue sureped xajdwod A[pyerspowr anuRUOd pue AJuuspl 61

"000°T 03 @duanbas 1aquuinu 3091100 azfu80d9I pue JUNO) gL

‘sIaquInu joym Jo Surprarp pue Jurddpnu ur syys 1oyemoped A[ddy /1

‘suonjensnyf ferro3ord woiy suonoery sjduns LA, 9T

‘swa[qoxd Jeonewayew 9)a[dwod 03 s)oej UOISIATP pue uonedrdiynw diseq asn pue azru3oddy ¢'T
‘swajqoxd Teonewayrewr ajdwrs aAjos 0} papaau sI UOISIAIP 10 uonedrdynu usym AJpuap] [
‘s1apurewal pue Jurdnoidar yym squinu sjoym ap1arp pue Adnmpy €1

‘Burfires pue Guimouroq aarsusixs SurAjoaur s1aquInu (oYM Joenqgns pue ppy 'L

"001 - [ WOIJ S[eIdwnu 3y} UM pue AJuuap] [’

‘suonely ajdwirs AJjyuapi pue szaqumu ajoym Juisn ayndwo)

(Z 19497) sapuajadwo) pue sprepuels Yie 19V Sutuuidag

HONVINIOLIHd INHANLS ONIJOLINON




L9 (C00C Ad) 10/10/9 Pastasy

‘(039
‘sada1 ‘woneurzou feuonrynu ‘sdewr “3-3) s3uryas IDUINSUOD UL pUe SHUSWNIOP UI SISUINU JO SaSN reordfy yerdisgur - 9°g
ySrom pue aoueystp Surajoaur swajqoxd aydwurs 03 suonnjos se(md[Ed  g'S
(sperp pue ‘sa8ned ‘sajeds ‘SI13[NI se YoNs Sjuswngsul
pue “s3[qe} [edHewRY e ‘siojenofed 3-3) sjoo} Surajos-wajqoid diseq jordisyur pue ‘osn 098 F'G
JySrom aInseaw pue ‘asn ‘9ziu80d3y  €'G
‘sa[3ue pue sadeys drnawoad diseq ANSLIW pue ‘asn ‘ozIu8039y  T'S
"SUOISUDWIP TeaUl] 2INSLaW pue ‘asn ziudoddy 1S

DINSLIN ‘G

-suzayyed pue suonpuny dreiqadye diseq Ajnusp]  TY
'SpPIOM SE PUE SI3qUINU SE S[OqUIAS JLIoWmU aj1im pue ‘Apissep ‘Amuap]  T¥

"SUOIOUNJ pue suLId} dreiqade diseq puejsidpun

‘suresBerp 10 /pue ‘sajqe} ‘sa[npaypos ‘sydeid ‘syreyd diseq PNISUO) '€
-suresBerp 10 /pue ‘sajqes ‘soynpayos ‘sydeid ‘syreyo oiseq 1padiopu]  T'¢

*SJUSWINDIOP [EINJEWIYJeul UOWWIO0D 8] '€
‘swajqoid piom ajdumis 9Aj0g €T
-swiafqoad piom s[duurs aa[os 03 paxnbai a1e suonesado YOIYM SUTULISISP pue spiom 3 fruspl  T'T
‘sdays Surajos wdjqoad sjensuowaq 17
‘swaqoxd prom srduurs aajog g
*SIORUTUWIOUSP UOWIWIod YHM suonoely ypenqns pue ppyvy ¢'1
‘sIaquInu sjoym punoy 7'l

‘s1aquinu sjoym aferday T’

‘suogpoely pue sraqunu 3joym Sursn andwo) ‘1

(€ 9497) sapuajaduio) pue spaepuelg Y 14V EIPaULIU] MO

HONVINIOIIHd LINHANLS ONIJOLINOW

'




89 (zo0z A4) 10/10/9 pastasy

‘sfewap punoi pue aredwo)  ¢'§
"S}[NS3I JO SSAUI[qRUOSEII Y] OO 0} UORRWINSI 3S) TS
"(91a13s uo dny 10 xe) safes ajewmyss “3°9) suoneNo[ed 03 Jotid 10jeMOred B INOYIIM S)NSal dDIWILIe ajewysy TG

djewnysy
'sws[qoid prom xaidwod A[ererepowt aAjos  ['H
‘swa[qoid prom xaduod A[ajerapows 2Aj0§

's3Ur19s SNOLILA Ul pUR SHUSWINDOP UT SIaquinu jo sasn jordiaju] ¢

-awn[oa pue ‘JySrom ‘soueysip Surajoaur swajqord xajdwod A[p3erapowr 03 suonn[os Ae[Nd[e)  ¢'¢
"3WN[OA pUe B3Ik 2INSLIW pue ‘asn ‘9ziudoddy  7'¢

‘saue pue sadeys digawoad xaydwod A[pjerspow aInseaw pue ‘asn ‘eziudodsy '€

*2INSEIN]

‘s[ewdap pue suondery Jurajoaur swajqold pIom A0 G

‘sjuadiad pue suUORORIJ UOWWIOD 0) SUOORIJ [EWIPP JDAUOD)  §'T

‘spewap (apiarp 3 ‘A[dnnw 4oengns ‘ppe) ayndwo)  ¢'7

'suonjoelj Jusfeanbo aje[noed pue Ajnusapy 7T

*SIO}EUTWOUSP

UOWIWO) INOYNM pue YIm suonodej (dprarp ® ‘Aidnnw 4oenqns ‘ppe) ayndwo) 1

‘sjuadiad pue ‘syewnap ‘suondery Jursn pndwo)
‘swajqoid prom pue duswnu spdwrs ur sjuswiape ursstw Ajnuapy €1
‘(suostredwod
‘soner ‘syuadiad ‘sedusnbas ‘saur] Iaquunu ‘sfeuroap 1) s3daduod [eonewsyrewr xajdwod A[pjerapowt azudodsy 7’1
"‘wdqoid Teonewayiew xajduwod A[9)eIapoul € dAJOS 0} POpasu UOHRWIOJUT AJusp] [T

‘s[Ipfs uonendurod xapdurod A[3jeropowr 3JeISUOWSP pue SIdqUINU IZIUF009Yy

(¥ 19497) sapuajeduio) pue sprepuels YeA 19V 21erpausiau] YSiH

HONVINIOJIHd LNHANLS ODONIFOLINON



69 (c00z Ad) 10/10/9 pastasy

*S}[NSII JO SSAUD[qRUOSEII }I3D 0} UOHRWNSI S}  T'¢
‘suonyenoped o3 roud 103e[nofed e moym swsjqoid uoneyndurod xs[dwiod 10y s)[NSAI dPdWIILIE jeurysy  ['C

ewysy g

‘sureiSerp pue ‘syreyd ‘sa[qe} ‘sa[npayds xodwod Apjeropowr pnysuo)  7'T
‘sureiSerp pue ‘spreyd ‘sajqe} ‘sa[npayos xodwod ARjeropowr prdiu] 17

*SJUSUINDOP [EDJRWDYIEUW UOWIIOD 38} °T
‘swidjqoid piom xa[dwiod 9Aj0S 'L

‘sefnuuioj pue ‘suzaped ‘suonouny orerqade pue orawoad xajdwod asn pue Ausp]  ¢'1

‘suopeyndwod
ajdnnw pue sdays Teor30] [eroaas Surnmbair swajqord eonewayjew xa[durod SAJ0S 0} papasu uonewLIojul AJyusp] 'L
"(suonzodoxd pue ‘sonjer ‘saduanbas ‘saejusdiad “a'1) sydeouod [eonewsyyew xojdwod asn pue azudodsy 11

‘s[[nfs uonendurod xapdwod ajensuowdq ‘I

(g 19A97]) saudjadwro) pue sprepuelg YA A12pu0d3g NPV MO

HONVINIOIAAd INHANLS ONIRIOLINOW




01’9 (200Z Ad) 10/10/9 pasiasy

*SJX3)U0D [edHeWSYjewW Jo AJdLIeA © 1940 syjnsal pue spoyjawr A[dde pue 4a1disjur ‘ozijerausan) 71
*yse} 9jo[dwod 03 uonewIojur Aressadauun 1o Surpes[siu AJUspl pue UOHBULIOJUT SUISSIUX 938007 €1
‘suonouny dreiqade 1o orPowoad pue ‘sadejusoiad
‘srewap ‘suondery Jurajoaur swsjqord prom aajos 0} parmbai are suonerado Yorym surwiaep pue spiom £y Ajuusp] rAl
(samuLdIad ‘spour ‘uerpaw ‘ueawr “3'3) SUONUIAUOD [edsHelS Jiseq Sursn ejep azAfeue pue ‘oznuedio 4a1disju] 11

‘uoyewrroyul [eoewayew Sursn apndwod pue —uﬁﬂmuwvrs 03 s3doouod [esogewayjew jo a8pamowy Ajddy ‘1

(9 [9497) seruajadwio) pue sprepuels Y Arepuodsg Inpyv YStH

AONVINIOIIHd LNHANLS ONITJOLINOW

'




119 (00T A4) 10/10/9 pasiaay

“(3uruonsanb-jjas ‘Gurpearar “8-3) sardarens Surpoaypd uorsusyardwod asny  TF
“(@8papmouy so11d ‘Buruonsanb ‘uondrpaid <39) sardeyens Suipear-axdasn T

‘sar9ajens (aaniuSosejaw ) Sunojiuowr-uoisuayarduiod siseq A[ddy

“(a11y “woonysax ‘doys “§-3) suBrs [eAIAINS pue [euonOUNy UOWWOD AHULP]  T'€C
‘(39 ‘9 ‘¢ 33) sjoquifs uowrwod 9ZIUBodY  ['g

*§)x3} uoyeULIOJUT pue [euorduny o s[ipys Surpear A[ddy ‘¢

‘19p10 [ednaqeyd[e ur spiom pajoaas adueite 03 agpajmouy A[ddy ¢
1aqeydye a3 jo s1a39] osed romof pue raddn ysimunsiq T
‘19p10 021100 Ut Joqeydye Aes pue UM 1T

‘uonyezyaqeydre jo sajdunid jJo a8pajmowy ajensuowdq ‘g

‘Burueaw ja1d1ajur 03 a8pamouy uonenyound sjduns A[ddy  6'1
‘saouajuas ajdwirs puayardwod pue peay 81
‘(wonoq 03 doy pue ‘desms wanyar ‘431 03 391) yurrd jo sydaouod a jo Surpueyszepun ue Lefdsiq L1
"JX3} UI SPIOM Jer[Iurejun
JNOge UOLEWLIOJUI JO 32IN0S se (s1a[[ads druondaya ‘sysi| prom ‘Areuondrp armord +3'9) sjooy sdusreyar ojduns asy 9T
‘spiom rerrurejun Amuapr o3 sanp arprd A[ddy - ¢'1
‘SpIoOM IerIurejun AJIjuspl 0} Sanp 3xajuod s 'l
'spiom Ajuapr pue adunouoid 03 (saxyye uowrwod ‘sajqef[As 3-a) suraped a3enBuey/piom oiseq A[ddy  ¢'1
(stmys
soruoyd) sprom Amuapt pue adunouoid o3 3aqeydie ay3 jo s1a19] 9y 10j sadudpuodsarzod punos /joquuss diseq M_%mv« Tl
"(Aremqesoa 1y3is) 3y3is Aq spiom paospes azrudoddy '

‘uonpPnysur YySnoxyy pasnpoxur
SPIOM M3U Jo pue spiom Iefrurey Jo Suruesw ay) pusyazdurod pue ‘adunouoid ‘3podap 03 siys uoyrudodar prom asn ‘T’

(1 1949]) sapuajadwo)) pue sprepuelg Surpeay Aderagr] Suruurdag

HONVINIOTIH INHANLS ONIRIOLINON



9 (z00Z Ad) 10/10/9 pasiasy

‘syse} d1seq wiroyiad 03 syusuwmoop ajdus jo adparmouy Alddy  $¢

*SJUSWNIOP Ul pasn A[Uowwiod suoneraalqqe Jordsu)  ¢'¢

‘(sspnpaypds ‘surroy ~33) syuswndop uouwrwod Junardurod 10j SUOHIAIIP MO0 T'C

(erpadopAous ‘A1030011p suoydafs) “*3'3) $90IN0S DUSIAJAI UOWIUIOD PUE SJUWNIOP S[dWIsS Ul UORRWIOJUT 3jed0]  ['¢
*(swz03 ‘sdewr

‘sydeId ‘syreyd ‘sa[npayds ‘sa[qe} 8'3) sjuswndop [euoneuriojur pue feuoyduny ayduirs ja1drajur pue peax o3 sy A[ddy

‘(soqe Suriapuney ‘sulis oriqnd ‘suondrrsaid

‘sad1a1 3-9) sysey ajdwis urroy1ad pue pusyardurod 0} suoneraaiqqe pue ‘spoquuAs ‘sulis jo adpsjmouy A[ddy

‘(saz1s pue ‘sarnseawr ‘syyBrom “3°9) suoneraaiqqe pasn-Ajuowruod 3prdisyur pue Ayusp]

'sjoquis pue sapod £jayes uowwrod jardiajur pue AJpusp]

‘(szaquunu 3ste se Yons ‘sapod

suswinu-eydre pue ‘sulis peor ‘sfaqe] Suryiop ‘spe payissep “3'a) sudis [earains pue [eros diseq jardiyur pue Auspy

v
€¢
(44

| 4

‘suoneradiqqe pue ‘sjoquuis ‘suSs uourwod jaxdiajur pue peay

"uononysul y3noayy pednpoxur sordoy rerrurey uo 3xa) pusyardwod o3 93pajmous Lremqesoa £[ddy
‘swAuowoy pue ‘swfuojue ‘swAuouss jo sGurueaw ysm3unsip o3 sanpd IX3}U0D 3s)

"SpIOM IRIIWEJUN JO JuTueawr ay} ISJuT I0 J03[9S O} SIXIJJe UOWWOD JO SUTURSW dY} PUe SIN]D JXSPU0D 3s()
‘Arernqesoa (druspede

“3'1) oyyroads-jusjuod pue ‘reuonednodo ‘(SIS o1 “+3°T) [euonduNy diseq jo Suruesw oy} pusyaidwod pue AJpusp]

(A
€1
A

't

*§)X3JU0D [EUOIINISUT PIJII[s UI ATe[nqedoa jo 3Spaymow ajensuowdq [

(Z 19497) sapuajadwo) pue sprepuelg Surpeay 314V Suruurdag

HONVINYOHIHd INHANLS ONIRFIOLINON



€19 (cooz A2) 10/10/9 pastasy

‘so[eds pue sferp ojduns Jordrsyu]  ¢'¢
‘syse} xapdwod

£jayerspow 03 Ajdde pue puayaiduod 03 SWAUOIE UOUIWIOD pue ‘SUCHERIAdIGQE ‘sjoquufs ‘sudis jo a8paymouy A[ddy  z'¢
‘(sjuswUOIIAUD

Ayunwrwod 10 ‘j1om ‘@uioy dyroads ~8'9) s3xaju0d SNoLIeA Ul punoj spoquiAs pue sapod Jardiajur pue Ajpusp] 1'e
‘swAuoide UOUILIOD pue ‘suoneradiqqe ‘spoquuids ‘suds yordivjur pue peay ‘g

"SpPIOM IRT[IwRjun Jo sgurueawr
auruaep 03 suonruyep apdnnw yim spiom pue ‘syderdouroy ‘swhuouwoy ‘swduoiue ‘suruouss jo agpormouy A[ddy gz
*§3xa)u0d oypads ur £1e[nqesoA pIng 03 s}001 pue saxyje jo Suruesw ay} s §'g
‘saBessed xapdwod £[arerapour jo Suruesw ajeridoidde 1ajur 03 S9N 3xIU0D IS €T
‘s3uruesw ajdnnuw yym spiom pue syderdowoy
j0 sSuruesw ysm3unsIp 03 pue spIom Ieiurejun jo Surueaur sy rpaid o} saNPO 3x33u0d Jo a3 pajmowy] A[ddy A4
‘Arenqeooa
symads-jusiuod pue ‘[estuyds) ‘reuonedndo xaidwod f[prerapow jo Juruesw ayy pusysrdwod pue azudoddy 1T

*S]X3JU0D [EUONINISUT PILILA UT ATe[nqesoa jo a3pajmouy sjensuowdq g
*}X9} UI spiom Ierruejun jo sSuruesuw ay) Ajuspr pue sdunouold 03 SadULIyRI SN pue Ajyuep]  H'l
‘spIom rerrurejun jo uonenunuoid ayj syewnxordde o sanp 3xayuod 3s) ¢'1
"SpIOM Ier[rurejun
jo Suruesw ayj 301pazd pue sdunouoid 03 (saxiyye uowrwod ‘saqef[As 3-3) sureiyed adenuef jo a8paymouy Addy 1

"(Arenqeooa 1y3is) 1ySis £q spiom jo sequinu Jurseaidur 9Zzrudod9y] 'L

‘SpIoMm Ier[ruresun jo uoyenunuoid 3y sjewysd
0} pue spiom refjrure jo Suruesw oy} pusyardwiod pue sdunouoid 03 sirys uonruSodar prom ajerrdordde A(dde pue yajpg ‘T

(€ 19A917]) sapuajaduro) pue sprepuelg Surpesy] JIGV JeIpauLIdu] Mo

HONVINIOTIAd INHANILS DNI—IOLINONW




¥19 (zooz Ad) 10/10/9 pasiaay

‘suopurdo woyy spoey ysindunsiq ¥y

‘ma1a jo yurod pue ssodind s Joyjne WOIj SUOISN[OUOD MEIP pUe SDUDIJUL SN €'F

-$o1d0} paje[a1 pue ‘21usg JUISYIp ‘sedudLIddXa 1] [edX ‘S30INOS ISYI0 03 I 3je[aI pue M3l jo jutod s toyme juusp] T
$01d03 1930 0} WAy} 33e[aI pue S[IeIdp [EONLID pue eaPI UTew SZIIeWWns pue Afypuep] '

*(syusumoop
s1a1 ‘s10dedsmau ‘UogeuLIOUT ISWNSUOD “3°3) §)x9) [eUOEULIOJUI puk [euonouny j1diszur 03 syps Surpeas Addy  p

panunuod (¢ [9A97]) sapuataduro) pue sprepuels Surpesy 1V dJeIpauLdju] Mo

HONVINIOLIHd INFANLS ONIRIOLINON




Gr'9 (zooz Ad) 10/10/9 pasiaay

‘Trejap oyads e 3)ed0] 03 UBDS  €'¢
"eap! urewr SUTWISISp 03 WS T°¢
“UOIJRULIOJUT M3U UIed] 0} Anyated peay]  ['¢

‘sasodimd >1j10ads 105 ayex Surpear Surdrea ug [[P[s jensuowdq ‘¢

‘sjeLajewt jo urayyed reuoneziuedio 03 urpiodde UOHRULIOJUT SZLIBWIWING €T
‘suraped

uoneziuedio 3xe} pajoe[as Y3noxyy repea: ayj opims yeys (usyy ‘puodes 4siyy :urened sdusnbes #3-0) sonp opdrubsasn 7T
*SJUSWINDOP 10 [errajew Jurpear

jo sad 43 yuaiayip 105 (3seryucd-aredwod ‘A3ojouoiyd ‘aousnbas 4oajye-asned +3-9) sursped reuoneziuedio diseq Ayusp] e
‘uogeziueSio Juawndop pue ampnys ydeiSered jo a8paymous] ajeysuowaq ‘g

‘(sworpr ‘szoydejou ‘safrwrs 39) a8enJuey sanerndyy orseq 3p1disyur pue Anusp] 91

*JX3) Y} UI S[TL}9P UO paseq SUOISNPUOd MBI  G'T

*s3xa} ojdwurs ur uonewojur (urejdxa 1o ‘[[edas ‘[[2391 “°39) azuewwins pue aseryderey  FI

"gopI urew a3 Jurpueisiapun o3 ANGIIUO0d Jey) (suoseas ‘suondisap ‘spoej ‘sajdurexs 3'9) syrejop pajess Apoaarp a3ed07 €'

"Seapl urewr pauajur Ajnusp] 7T

'SeapI utew paje)s Apdaap Ajpuspy T'L
‘sperrajewr uapIm A durrs Jo uorsuayardurod [ERUIISFUL pue [eIdI] djensuowdq ‘L

(¥ 12427) sepuajadwo) pue sprepuelg Surpeay 14V eipauwrau] YStH

HONVINIOLIAd INHANLS ONIRIOLINON

'




91’9 . (z00Z Ad) 10/10/9 pastaay

-uoneULIOJUI [euonIppe 1ay3es o3 sajowooj pue saryder3orqiq se yons sadInosaI sy ¢
‘1x33 jo uorsuayaidwod saoxdur 03 sajqe) pue ‘syderd ‘syreyd woly uonewrioyur jeId] TP
1x9} Jo Arewrurns aziue8io pue uorsuayardwod aaoxdur o susaped euoneziuedio jo a8pajmouy A[ddy 17

‘uoneziuedio yuswmdop pue ampnys ydeidered jo a8pspmouy ajensuowdq

‘surAuoIde pue ‘suonerasiqqe ‘soquuids ‘sudrs puayardwiod o3 a3papmowy roud A[ddy  ¢'¢

-yoryeurojur aredwod pue (so10aur pue dis a81eyp ~8-9) syuswmdop refrurs usamiaq sdrysuoneppr Juuapl  H'¢
‘spuawndop xa[dwod A[2jerapour Ul pajedo] UORRULIOJUL dZLRWWNG ¢'¢

‘spuawnoop xajdwod Afererapowr Sunerdwiod 10§ suondamp Mofjod  T°¢

‘gusuwrnoop xa[dwod A[@jerapows ur UOHeWIofUT jo sadard [ersAds 330 T'¢

“(surexSerp ‘surroy ‘sdewr ‘sydeid ‘spreyp ‘sanpayos ‘sa[qe; “a°1) spusumoop xo[dwod A[ajerapown yardiajur pue pesy ¢

‘(ssoua8e Lyunuwrwod
‘Bunuared “j10m qa[eay 3°9) $3x23U0D snoleA Ul uonewIojul dzATeue pue 3aidiajur o s[ys pue adpsjmouy Ajddy 6'C
'§)x9) ur punoj aSenJue] saneinSy uowrwod ordisjur pue Ajuuspy 87
*JX3) Y} UI S[IEJop UO paseq SUOISNPUOd MBI /T
s3xa} xa[dwiod A[ejesapowr ur uonewojur (urefdxa 1o ‘[jedar ‘[[391 3-9) azurewrwns pue sseryderey 97
“eapI urew 3y} Surpueisiapun 0} AnqIuod Jey) (suoseas ‘suondrdsap ‘spoej ‘sojdurexa “3°9) s[rejop pajesrs Apoaarp w07 G'7
‘[re3ap 10 Juswsie)s Sunroddns e woiy uorsnpuod e ysmunsiq i
"SowIay) Joensqe Jo Jurpueisidpun ensuowdq €
"Sedpl urews parIdjul Auusp] 7T
‘seapl urewr paje)s Apoarp AJnuapi e

‘sperzayewr xajdurod A[ajerapowr jo uorsuayardurod [eUaIdJuUl pue [eIdI] jeysuowdq ‘7
‘gaBessed xoidwod jo Gurueaw
ayeridoidde 1eur 03 pue spiom refrurejun jo Juruesur 1paxd 03 $2INPNIS PIOM Jo IZPIIMOUY pue SAaNP IXAU0D 3 €'
‘A1engenoa (drwspede) oyoads-jusjuod pue ‘[esruyda) ‘reuonednado xajdwod jo Surueaw sy} pusyardwod pue azu8o’dy 7’1
*§3x33u00 dyads ur Lrenqesoa puedxa 03 (sGuruesw aydynu ‘swiuouds ‘saxyye 3-3) sarnjonns piom asn 1L
*§]X3JU0D [EUOHINISUT PILIEA Ul ATe[nqesoA jo 33pajmow] ajensuowaq ‘1
(g [9497) sauajadwo) pue sprepuelg Surpeay] A1epuodag Jnpy Mo

HONVINIOHIHd INHANLS ONIJOLINOW




19 (z00z Ad) 10/10/9 pastady

*SUOISIDAP ayeul 10 301paid 0} SJUSWINJOP UT UOREWLIOJT 3Z4A[eUY  §°T
*SJUBWNDO0P Ul pajuasald UORBULIOJUT WOIJ SUOISNOUOd MBI €7
‘spuawrndop xajdwod ur uopewojur aredwod pue sZUeWWING 7T

‘syuaurndop xajduwrod Junardwiod 10§ suonda1p Moo 1T

“(suwresSerp ‘surzoy pue ‘sdews ‘sydeid ‘spreyd ‘sa[npayds ‘sajqe} “a°1) spuawndop xajdwod Jardiajur pue peay g

“(uonoy pue uondy-uou) a1uad jo Lyairea e azAfeuy 81

‘suonENIS 10 S}XJUOD M3U 0} seapl pue uoneunojur Alddy /T

‘s[erIa)ewr cmr_bs ajenyeas o} sadinos pue ‘seiq ‘epuededoid ‘suorurdo Ausp; 9’1

"UOHRULIOJUT USHHIM WoJj azZI[e1ausd pue ‘suoisnpuod meip ‘ozAeue 4ardioyur o3 syiys pue a8paymouy A[ddy  ¢'1
'§)x9} ur punoj a8enSue] sanem3By jordiyur pue Amusp; 1

‘sdays ajdnnw pue sfeUONRIPUOD SPN[IUT Jey} SUOHDAIIP 10 suondnnsul xa[duwod puejsiapun pue azfudodssy ¢
"eap! urew ay3 Surpuejsiapun 03 synqrruod yeys suondwnsse pajeisun pue syreyap pardwn nuspy 71

'SESp! Urew paiIdjur pue pajess Apdaxrp Ajyuspy  I'I

‘sperrajeur xa[durod Jo uorsuaydrdurod [eUIIIJUT pue [BI}] djensuowd( ‘I

(9 [9497) sapuajadwo) pue sprepuelg Surpeay Arepuodag Inpy YS1H

HONVINIOLIHd INHANIS ONITJOLINON




81’9 (200z X4) 10/10/9 pasiay

“JaquInu AJLNdas [e0s pue ‘“raquinu suoyd ‘ssaIppe ‘aureu Juisn swioy ojduns ajordwio)  g'¢
‘saBessowr ajduurs asodwo) /¢

‘sduajuas afdwis asodwo)  9'¢

‘saseayd ojdums asodwo)  g'¢

‘paounouoid se saSessow sjdurrs wiiof 03 SPIOM UM F'E

-paounouoid se sadusjuss o[duIls WIOj 0} SPIOM AUM €€

-padunouoid se saseryd urioy o} sprom UM T'€

“paounouoid se aduanbas ur sesenyd 10 /pue sprom ajM - T°¢

‘gxjse} SunLim orseq 2ja[durod o3 ssadoxd Sunm ay Alddv ¢

‘sutaped 19139 pue pIom diseq puejsiapuny 87

‘paounouoid se spiom Aqredrwsuoyd pdg 4T

-paounouoid se spiom reiwey [ods 9T

‘A[rero pafjads sprom diseq sjIM ST

'spunos o3 puodsarrod jey} SIaPd] MM F'T

*Krowaw wioxy yoqeydye ayj Jo s1ona] ased amof pue saddn sy €7

qurd woiy 3aqeydie ays Jo s1ana] ased 1amo] pue raddn UM T

-unioy payurad oy ur 3aqeydye ayj jo s1aa] ased 1omof pue 1addn Ajyusp] [T

‘Jaqeydre 3y} Jo a8parmow] diseq djensuowdq ‘g
-98ed e uo wopoq 03 doj pue S o3 Yoy ALIM  F'L
‘sau] pue sadeys ajdums £do) €1
‘sauy] pue sadeys ajduuts ade1], 7’1
Juswnisur Sunum (prepuejs) UOWIWOD € 3S() 'l

"UOTJRUIPI00d puey-243 diseq djensuowd(q ‘I

(1 [9437]) sepuajadwio)) pue sprepuels Sunip Ldesayry Suruurdag

HONVINIOAIHd LINAANLS ONIJOLINON




619 (00T X4) 10/10/9 pasiasy

‘s3daduod unrim orseq Sursn Juswndop feuy DNpoid  F'E
Juawndop feuy Supnpoid 105 sarnpasord Amusp] ¢'¢
‘Bunuim 10§ duAIpne APULp]  T'C

‘sasodind Sunuam oiseq Apuapy 1€

‘s3daouod Sunyram diseq Jo aSpajmouw ajensuowd( ‘g

“JU9jU0D ajernode ypm pue A[qr3s] syser Sunum oiseq e ayeidwo)d g7

"ejep 3091100 yim oy uonedridde qof sjduus e aydwiody  £'7

‘yeuwrioy ayerrdordde ue Bursn 1a139] [euosiad sjdunis e I 9T

‘saouajuas Sunroddns [e1aaas pue adusjuss oidoy e Surpnpur yderdered oiseq e ayap - ST
‘spuewIwIod pue ‘suonsanb ‘syuswrajes Surpnpur sadusjuss sjduns apjdwod Jo fjsuea e UM FT
“JUSUOD 3yeInde Ym pue A[qi3s] sjuswnoop pue suLioj diseq apjdwio) €7

“JUSJUO0D 3jeIndde ypm pue A[qi3s] sadessowr pue ‘sajou ‘sysij ojdurs I 7T

*A[302110D SSSAIppE pue SSWEU QUM ['C

‘syse} Sunrm siseq agpduro) g

‘syrewr uopenjdund uOwWWOd asn pue Ausp]  §'1
-uonezipeyden jo sojdunid o1seq as)y /£
JuawanIde qroA-10alqns pueisispun 9’1

'sq19A [eand pue re[n3urs asn pue Ajpusp]; ¢’
'SQI9A UOWIWIOD 3sn pue Ajuuap]  §'1

‘sunou rexnjd pue ren3urs asn pue Ajpuap] €L
'sunou 1adoid asn pue Amusp]; 'L

‘SUNOU UOWIWIOD 3sn pue yjuuap] ['I

SJ10M UM ur sorueydawr a3enSuef jo sajdpunid siseq A[ddy

(Z 19497) sapudjadwio) pue sprepueig Sunup 19V Suruurdag

HONVINIOIIAd INHANLS ONI—IOLINON




0Z'9 (200Z Xd) 10/10/9 pasiaay

‘$asU9) pue ‘asn ‘UI3LIo pIom puejsispun o} Areuondrp s 'y
‘aping uonenunuoid 10§ syIew [edonLDeIp ATeUondIp s €F
*$9[qR[IAS OJUI SpIOM SPIAIp 03 ATeuondIp as)  Z'¥

-a8paymouy Surznaqeydye Sursn Areuondip ay ul spiom 90T '

‘STeLISJEW 90UIIJ21 pUE saLreuondIp jo asn jerdordde ajensuowa(g

-aouarpne oypads e 10§ Juajuod pue jeursof erdordde ursn 1ans] euosiad 10 ssaursng s dums ey 8°€C
Ju2ju0od areIndde Yim pue K[qi3s] ssuswndop pue suioy xopdwod Ajpjerspowr ajpidwo)d L€

"UOJEWLIOJUT USRIIM JO 3In3onxs pue uoneziuedio diseq ay A[dde pue pueisopun  9'¢

*$30USIPNE JUIIAJJIP 0} SATessaW pue $3J0U 3jeINDL AUM G

-asodind 10 /pue soustpne 10§ a98enJuey pue jewoj ajeridordde asooy)  F¢

‘Qunum 105 asodind pue adusipne azdfeuy  €'¢

‘sqrejap aantoddns pue seapr urews paizajur pue pajeys Apoanrp Sursn syderdered sjduns qJupm '€
‘saouajuas punodwod pue ajduns ‘yordwod e fjorrea e M T'E

‘s3daou0d Sunrim jo a8paymou| azensuowa(]

‘Buniim rewsioj e ut ystduyg prepuess A[ddy  $g

"yoaads jo syred oiseq aziudodey ¢

“IOM USPLIM [[e ut uonenjound 3021100 9} T'°T

"IOM UM [[e ut uonezijeyided parr0d 98 1T

“j1om uapum ur safdpund sorueydawr aGenSuef siseq A[ddy
‘suonpuaauod Jurods Sursn yderdered sjemmde ue iy, FI

*SIOIId 3021100 03 suondaoxa pue sajni1 Jurpads jo a8paymouy A[ddy  ¢'1
‘suonidaoxa pue sa[nx 3urpads jo a8psymouy A[ddy 71

‘paounouoid are jey) spIom Ieliurejun pue rerurej Apdanod [[pdg 'L

‘suoguaAuod Surads jJo a8papmowny ajensuowag

(€ 19497) sapuajadwro) pue sprepueis SURLIM FTAV SILTPIULINU] MO]

‘T

HONVINIOAIAd INHANLS ONIJOLINOW



129 (200z Ad) 10/10/9 pastasy

"paAtasqo 10 peas euajewr uo raded yderSered-pmu e sjoidwo)  g'¢

Jeunioj pue uonenjound 3091100 Jursn 1epe] Jewriof e asodwod /¢

- Ajoyernooe sawnsaz adwurs 10 ‘spusurndop ‘sutioj xa[dwod appdwo)  9'¢

yiom uspnim o3 A[dde pue Suniim 1oy asodind pue adusipne azdfeuy  ¢'¢

Apear30] pue Apresp aim 03 s3deouod Sunum [ernjonns pue feuoneziuedio A[ddy  §¢

-saBessour AoAuod A[reapd 03 syreep aapioddns pue seapr urew paziajur pue pajeys Apoaarp Surpnpour sydesSered qupm ¢'¢
-ayertdordde se ‘Sunuim ur Lre[nqesoa [esruyds) ajerodioou]  7'¢

“Buruesw jo sapeys £oauod 03 sadusjues aandLdssp pue a3e[dwiod jo faea e AUM  T'¢

JI0M UM [re ur Apudysisuod sydaouod Sunum Aiddy ¢

"3JRINDDE pUR ‘JUSISISUOD ‘IO ‘9SIDU0D “JOIIP 2 O} [ELISJeUI 3SIADY  H'7

‘Burjeds pue ‘uonenound ‘xejuds ‘rewrurerd ur SIOLIS 1031100 0} YOeqpPad) ¥9dg €T

‘Burpjads pue ‘uonenjound ‘xejuds ‘rewrured ur s10113 spduurs 301100 pue azIuGody  T'T

‘(yuswaaiSe qraa-1algns ‘8'3) suonuaauod a3enSue| oyads Ul SIOLId UOWIWIOD }09LI0D pue 3ziudodsy  1'7
‘Burprads pue ‘rewrures8 ‘uongenjound ‘uonezifeirded ur s10113 153110 03 s[IP[s Surpearjoord diseq asn) T

rewrwrerd 3091100 3uisn QUM F'L

-uonenpund a1rod Juisn UM €T

-uonezipeyided 1oo1100 SuIsn AN 7L

‘APO91I0D SPIOM LM T'T

p1om uapum ur sapdpupd sopueypaw a8enSue] pue suonuasuod Suppads A[ddy T

(¥ 12497) sapuajaduro) pue sprepuelg SURLIM FT1GV derpauriaju] Y31

HONVINIOZIHd INHANLS ONITJOLINON




TT9 (zooz A4) 10/10/9 pastasy

"paAIasqo 10 pear [eajew jo sisdouds e M 8'€

"$30BJ 10 SUOHONIISUI [BIO JO SISSYFUAS ajeIndde UM '€

yeap [euy e Aaidwo)  9'¢

“JjeIp 3SI1J Y} 3PS pue ‘OSIASI ‘PILJO0L] '€

‘Aoyerrdordde suonusauod a3enuej e asn ¢

‘Sunm ur (suonejonb ‘seousisger ‘sGurpeay) sarnonnys feuongeziuedio syerodioou]  ¢'¢
syyderered [eroass Sururejuod JuswNdOp € Jo JeIp isiy e g dwo)  7'¢

‘saInjonxys [euoneziuedio 101100 ursn sumpno ue doppPAsg  T'¢

"PaAI38qO 10 peai [erdjewr uo Arewrums 1o yodar e asodwo) g

‘Burueswr o4 Yojew SUOHEIOUUOD PUE SUOHEIOUIP ISOUM SPIOM JII[3S 8T
‘Apyerndoe yoaads jo syred e asny 4T

‘sadusjuas ajenyound Apodrio) 9

‘spiom azipeyded £poa110) 67

"saouaIajaI unouoid 081100 38)  F'T

‘SwiI0j qIvApe pue aandafpe ajerrdordde asn pue Amusp] ¢

‘A[oreandoe yuawaaide qraa-alqns as 7T

‘A[ojeIndoe asus) qI2A 3s) I'T

SJI0M UanLIM [re ur A[32a1100 sajdpunid sorueysowr a8enSuey Ajddy g
*A[oyeanooe uonenound 190 pue sUO[OdIWAS S 'L
‘f3arrea pue siseydwa ajeald 03 ad10A aarssed pue aanoe asn pue aziugossy — ¢'[
-2In3onxs [o[rered asn pue azudoddy 'L
"UOLRUIPIOQNS PUE UOLBUIPIO0D SUISN SadUSJUSS SUIqUIOD 10 /pue jear)  T'

‘sjySnoyj pue seapr ssaxdxa 0) amonys dUUIS pajedysinydos azowr asn) '

(S 12497) sapudjadwo) pue sprepuels SunLipg Arepuoddg Jnpy Mo

HONVINIOJIHd LNHANLS ONIJOLINON




€9 ‘ (z00Z Ad) 10/10/9 pasiasy

*3JRINDDR PUR “JUI)SISUOD ‘SIDU0D ‘Te3[O “09IIP dI0W 3] 03 unlIm asIAdy  §'F
‘Bunipa pue Suipeds 105 spoyowr L10jesuadwiod as)y ¢'F

*S9DINOS 9OUSISJDI ISYJ0 pue SNINBSIY} 3s(}  T'¥

‘AoAnoayje pue Apuayye Areuondip s I'¥

*S[[IS dud1dJa1 Areuoydrp pue Surpearjooxd suyay  p

panunuod (g [9437) sepudjadwo) pue sprepuelg SunLIp ATepuodsg NPy MO]

HONVINIOJIHd LNHANLS ONIFOLINON



¥2'9 (z00z Ad) 10/10/9 pasiaay

-aoustiadxa Teuosiad uo paseq Lesss 10 ‘wivod ‘A103s Joys e ANUM  F'T

‘uonmnsur 1o ‘Aouafe ‘ssaursnq e 03 19139] [EWLIOj B AMIM €T

‘dnoi8 10 ‘rodedsmau ‘[ep1yj0 pajds[e ue 0} pafrewr aq o3 1BYa] uorurdo ue ALM 7T
Juawfojdwa 105 swnsaz pue 1epaf uonedrdde ve syap - 1

‘uoyedIUNWWOD [euosiad 1o [euorssajoid 103 (003 € se Sunum asn) T
"JUSWINDOP JJeIp [eurj e 339[dUI0D 03 SJUSWINDOP JjeIp JIPd pue asIAsy [
‘S9[A}S JUSWINDOP SNOLIBA PUBISIdPUN pue MIIASY €T
'$9[£1s SunIM SNoLIeA puelSIapUN pue MIIARY 'L

‘paxmbaz se syjuswndop yyerp asodwo) T

‘sjuawmdop uanm derrdordde asodwo) 1

(9 19497) sapuajadwo)) pue sprepuelg SURLIM A1epuodag Impy YSiH

HONVINIOLIAL INHANIS DNI—IOLINOW




Gc9

(200z Xd) 10/10/9 pastaay

spunos jueuosuod [euy pue Juruurdaq uowwod g'1'S
SUOKJESI2AUOD [e100s paured] ojdwis #'1°'S

(uonewrzojur reuosiad ‘ou/sak) suonsanb paures] sjdung ¢'1'S
Burpepowr yyim suondarp days suo ojdung Z'1'S

spiom [earains pue Louadiaws diseq Surpnpur spiom spdung 1°1'S
:30npoig

(2aponposg) Sunjeadg

spunos Jueuosuod feuyy pue Sunnndaq uowrwo) ¢'1]
SUOILSIIAUOD [eId0S pautes] s[dung §'1"]

(uonewzoyur [euosiad ‘ou/sa) suonsanb paures] sjdwis ¢'11
Surpepowr ym suonoaarp days suo apdung 7' 11

spiom [earans pue £ouarawrs drseq Jurpnpur spiom apdung 1°11
sspuayprdwo)

(2andaday) Suruaysry

ONDIVHdS 2 DONINALSIT

spaau ururesy Amuap] - Suruiva 3uol-aft7 ¥'1 11

[9A9] L131XURe 19MOT - UYaT 0f Sutuup]d €111

AyisserD - Sutrip 8 Suipray TTT1

pueisiapun o} Lyiqeur /Lyqiqe ssaxdxyq - Supywadg & SuapsiT 1111
sar8ajeng Surureay

sajo1 /sdiysuonepaI Afrwed 71D

su3rs /sjoquiAs d1[qnd /JUSWUISA0D) ¢'T°D
KLsuow uedLIDWY 7'T'D

UOREDIUNWIWOD [eqIaAuou diseg 1°1'D

:Jo a8parmoun] diseq sely

TVIDO0S 2 TVINLIND

(1 19497) Ad>era)r] Suruur8ag sapuajaduwo)) pue sprepuels TOSH

HONVINJOLIH] INHANLS ONI—IOLINON



929

(200Z Ad) 10/10/9 posiasy

sarreuonorp TeuosIad ‘s3SI 6'T°'M

SULIOJ UO UOIJeULIOJUT [eUOSISd ' 1'M

S3LIEpUNO( UAUSS /PIOM €' T'M

(sq1aa 3q) asuay jussard ayduns z'1' M

SpIOM DIseq pue S[eIdwnu ‘s1a)d] ased emof pue raddn 1'T'M
:s30npoIg

(eanpnpoig) 3unm

(swrzoy uowrwrod ‘spaqef “sisty) 1xa) piom om3 /auo sidwig ¢ 17y
1x3} apdwuts jo eapr ure §' 1"y

spiom 1ySis pue sdrysuonerar joquuAs /punog ¢ 1Y
suonoaxp dajs-suo spdung 7' 1Y

SpIOM DISeq pue S[eIdWnU ‘sI9))3] ased 1amo] pue 1oddn 11y
:spuayarduro)

(sandaoay) Surpeay

ONILIIM 2® ONIAVIY

panunuod (I [2437) A>erayr Suruur8ag sanuajaduro) pue sprepuels TOSH

HONVINIOLIHd INHANLS ONIIOLINON



L29

(00T Ad) 10/10/9 pastaay

suraped ssans pue SjUPUOSUOD ‘S[PMOA I0[R]N §'T'S

suonnadai juanbaij ym L[mofs usyods suonesIBAU0D [e1008 SuRNoI AdWIS §°Z'S
suonsanb reuoneuriojur sydus paywry €7°S

Surpepowr ynoym suondanp days suo sidunis 7'Z'S

SJUEM /SPasu [RAIAINS DISeq PUe Uoneuriojul euosiad papusixq ['7'S
:890npoi]

(3aponpoig) Supjeadg

suroped ssans pue SJUBUOSUOD ‘S]PMOA I0fe]N 71

uonnadai yusnbazy ypim Ajmols usyods SUORESIaAU0D [e0s dunnol Aduns §°Z"]
suonsanb [euonewroyur ajduars paywry €71

Surfepour ynoyim suondaIrp days suo spdung 7'z 1

Axepnqeooa rerrurey yim saseryd spdung 7'z

spuayaiduro)

(2anndadayy) Suruasry

ONDIVAS 7 ONINALSIT

(*230 ‘s1yndwod ‘sanrelqry) Surures] 10§ sadrnosar Ayuusp] - Suruiva Suol-aft1 ¥'¢ 11
asn a8en3uel ym sysuI aye ]~ uwa o7 Sumuuvld €711

UONRULIOJUI 10§ WIS - Sutjtipg @ Sutpray T'T 11

uonnadai /uonedyLre] 10§ sy - Sunypads & SuwaysiT 1711

sar8ajeng Sururea

ouereadde [euosiad pue ssaiq 7D
sa[nI /smej o1seg €7D

swaysAs renueury sidwig Z'zD

sand Apoq /[e1oey [eqIdAuoN 12D

:Jo a8pajmown] diseq seH

TVIDO0S @ TVINLIND

(z 19427) 319V Sutuurag sapusjadwo) pue sprepuels 10SH

HONVINJOAIAd INHANLS ONI-IOLINON

'



8¢9

(zooz A4) 10/10/9 pastaay

(232 ‘sa[npaypds ‘sajou) papeurroy sjduurs pue jurid s[Iys a1 dised §'T'M
Juajuod rerrurej Jurajoaur surroy sajduurs uo uonRWIONU] 7' M

spoutad pue seyrde) 7'M

sasuay jsed ajduns pue aarssardord Juasaid 77 M
Kre[nqedoA rerqrurey yim saduajuas ajdung 1'7'M

sanporg

(eagonpoig) Sunum

1x3) reuoneuwrrojur ajdwrs pue jurid s 9J1f o1seqd 67

sjuaAd Jo adusnbag Y

(doy “doy ‘dow) sarqrurey piopm €78
suonoaxrp days aanyy 0} omy apdung 7'z'y
Are[nqedoa rerrwej Ypm saduajuas ajdung 17y

:spuaypiduo)
(9andaday) Surpeay

ONLLIIM 2 ONIAVIA

panunuod (Z [9A97) 714V SuruuiSag sapuajadwo) pue sprepuels JOSH

HONVINIOAIHd INHANLS ONITJOLINOW



6¢'9

(zo0z Ad) 10/10/9 pasiasy

yooads paonpar ‘spunos pajadie; ur saOUSIJI G'€'S
SUOI}BSIAUOD [RID0S 10 ‘[ooYyds “yIom ajdus y'¢'S
so1doy jo A3arrea e uo suonsanb spduns ¢'¢'s

sordoy zerrurey uo suonoaxrp deys 991y} 0} OM[ T'€'S
sordoy rerrurey uo sadusjues o[duls 1°¢'S

:s30npoig

(3ampnpoig) Sunyeadg

yosads paonpai ‘spunos paja8ie} Ul SDUIJIJ §'€"1
SUOTJESIDAUOD [1D0§ PUe [00YdS “YIom pajru] a[dung 3¢
so1doy jo Kyaurea e uo suonsanb sydung ¢'¢ 1

sordoy rerjrurey uo suopoairp days 991y} 0} 0M [, 7°¢1

sordoy rerrurej uo sadusjues ajdwig 1°¢ ]

sspuayarduro)

(3andaoayy) Suruaisty

ONDIVAdS 2 ONINALST'T

suoneorjdde a1 [eax 03 a8pajmouy A[dde pue pusixq - Suruiva Suol-3i1 ¥€ 11
a3parmouy snoraard A[ddy - uiwag 03 Suruvld €€ 11

Seapl urews 10§ uedg - Sunting @ Suipray TET1

SI9YJ0 [opow pue dAIasqQ) - Supwads & Suaist 1°¢ 11

sar8ajeng Sururea]

sremyux pue sAepIoH €D

s1y8u ueouowry aidwig ¢'¢’D

suopodesueI} [eURUL [eU0SID T'CD

uonsod £poq /3unyonoy /soeds feuosiad 1'¢’D
:J0 a8pajmou] d1seq se{

TVIDO0S @ TVINLIND

(€ 19A97) F14V 3eIpaundju] mo] sapuajaduro) pue sprepuels J0SH

HONVINIOAIHd INHANLS ONIRIOLINONW

'



0€9

(zooT Ad) 10/10/9 pastaay

SUOEIUNWWOD [euoneuriojul ajdug ¢'¢' M

so1doy Ierrurej uo suiIo Jo A3dLIRA € U0 UOHRULION] '€’ M
Juswraaide q1aa /109(qns ‘sewrwio)) ¢'¢'M

jusweaiSe qiaa /10alqns ‘sasud) 3sed repndai ‘aamng 7'¢'M
sordoy rerprurey uo syder3ered sidung 1°¢'M

:saonpoig

(sAndNpo1y) Sunrip

(suonyeoridde ‘syooq auoyd) 3xa3 Surar Areq g¢
syderBered aanduosaqg 3¢y

uonedIqe[[AS /SonUBWas PIOM €€ ¥

sordoy zerjrurej uo sUOROAIIP HOYS 7€

sordoy rerprurey uo syder3ered ajdwig 1'¢ Y
:spuayarduro)

(aanndadsay) Surpeay

ONILIIM % ONIAVIY

panunuod (g [9437) 14V deIpauLIdu] Mo sapusjadwo) pue spaepuels JOSH

HONVINIOTAAd INHANLS ONIFOLINOW

'



1€°9 (co0z A9) 10/10/9 pastasy
uonreuojur ‘suraped ssans ‘WPAYY §'F'S

Surpiomar 10 suonnadar swos yim sordoy Aep£A1aas uo suonesIaAu) §'§'S

reurwesd diseq Jo [013U0D YIIm so1doy Jo Ajalrea e uo suonsanp ¢'y's

sordoy xerprurej uo suondaxrp deys sdnmN ¢'H'S

sordoy 3oensqe uo uoneurioyur sjduns 1'H'S

:590Npoi]

(@anonpoi]) Sunjeadg

uonjeuojur pue suraped ssans ‘WPRAYY S5

Surpromar 10 uonnadar swos Yim sdrdoy Aep£1aAd UO SUORESIDAUOD §'§]
reurure1d diseq jo [oruod YIM so1doy Jo 3atrea e uo suonsand ¢yl

sordoy zerjrurej uo suondairp deys sjdum 2971

ordoy yoensqe ue uo uonewroyur sjduns 11

:spuayardwo)

(3andadayy) Suruaysry

ONDIVAdS 2 DONINALSI'T

Iourea] e se sassaueam pue syydusns Anuap] - Suniva1-8uol-aft1 ¥ 11

(ures] 0} moy pue araym ‘uaym uejd) Surures] a8euelA - uiwa o3 Sumuvld €11

("210 3ouraUI ‘s[erIajew dduRIdJaI ‘Tadedsmau) Sa0INOSAI D30 3S) - SuytN @ Sutpray T 11
(uognooqwnoip ‘Surssang) sar3arens uonesuadwod A[ddy - Surywadg & SuuazstT 1'% " 11
sa18ajeng Sururea|

sopnjIe yIom pue uogednpyg ¥y
aInjonys juswiureaod ueorewy sidung ¢35
juswaeuew Louow apdwg zH'D
Bumyas [eos ur s1otaeYag 1'H'D
:J0 a8paymou] diseq se|
TVID0S % TVINLIND
(¥ 19A97) 319V Aerpaundiu] YSiH sapuazaduio) pue sprepuels TOSH

HONVINIOLIAd INHANLS ONIFIOLINON

1




(4%

(00T Ad) 10/10/9 pestasy

(s8op Suruiesy speuanol ‘s1a119]) SUOHEITUNWIWIOD dAISSaIAXd [eu0sIdd ¢'F' M
JUSJUOD Jrerrurej SUIA[OAUT SULIO} A3IX3[dW0D WINIPaW U0 UOHRULIONI] §'§' M
suonisuer} pue saseryd ¢y M

(381w ‘prnoys) sepow ‘sasusy 309513 T'F' M

sordoy rerurejun uo syderered sjdung 1§ M

:830Mpoig

(2aponpoig) Sunup

saouaIajyal ‘soryderd syreyd spdung 5y

syder3ered 3senuoo /aredwo) 7§y

(s3001 ‘soxigze) 2inPNys pIOM €5

sordoy rerrurej uo suopoarrp days-umA Z'H A

Arepnqeooa rerrurejun ypm soidoy Jerjrurey uo uoneuwrioju] 1§y
:spuayaxduro)

(9anndasayy) Surpeay

ONILINM 2 DONIAVII

panunuod (§ [9497]) 714V erpaunidju] YS1H sapuajaduo) pue sprepuelg JOSH

HONVINIOJIAd INHANLS ONI—IOLINON

'



€e'9

(200Z A4) 10/10/9 pasiaay

8ueys pue sworpr ‘a8en3ue| rernbofjod uowwo) ¢'¢'s

paads [ewszou je sordoy AepA1aas Uo SUOHESIDAUOD F'G'S

(**-ouryoew Surramsue ‘auoydo[e}) s901N0S SNOLIRA WOIJ sUonsand ¢'6'S
ssaoo1d xaydwod e a39[dwod 03 suonRI T'G'S

so1doy Terqiurej U0 UOHRULIOJUT PAPUAIXY 1'G'S

:83onpoig

(3aponpo1g) Supjeadg

Sueys pue sworpr ‘a8en3ue [ernbof[od uowwo) G671
paads [ewzou Je spalqns AepA1aAd U0 SUOHESIBAUOD) §'G"]
(*-0opra * duoydaay) $90IN0S SNOLIRA WOLJ SUOHSAND €G]

so1doy rerrurey uo suondAIIp xa[dwo) 7' 1

§30IN0S snoLeA woij sordoy rerjrurey Uuo UOHBULION] 1°G]
:spuayardwo)

(2andadayy) Suruaysr]

DONDIVAS 22 ONINILSI'T

Arurej pue jjas 10§ aamny jo uoisia e dopasp - Suiuva Suop-afr1 'S 11
swiajqoid ayedpnue pue rojuowr ‘Aynuepr ~ uva7 03 Sutuusld €611

sajou el - Suntp & Supray T6 11

s3umpes Juatayip 10§ 98enBue] sonoerd pue uerd - Sunwads 9 Suruapsr 1611
sar8ajyeng Sururea

wsireInymoRnw pue uoneidrww jo A103S1H §'6°D
dysuaznn pue Loenowsap jo sapdounid diseg ¢'6D
suopderuI fepueuly xsidwo) 7°'g'D

s3umas Tewr1oj Ut s1o1aeYyag 1°6°D

:30 38papmown] d1seq se

TVIOO0S 23 TVINLIND

(s ;24971) Arepuodag Jnpy mo7] sapuaadwo) pue sprepuel§ T0SH

HONVINIOLIAd INHANLS ONIRIOLINOIN

'



¥€9

(co0z Xd) 10/10/9 pasiasy

aouspuodsa1100 [e100s pue ssaursng ¢'G' M

JUSIU0D JeI[rwey SurAjoAur swioj Xa[durod Uo UOReWLION] §'6° M
sydeiBered padopasp-fom ‘paziuedio ¢'g'M

$QI9A SARISUBIIUI PUE SAIJISUEI} ‘SISNE]D ‘D0I0A JAISSE] T'G'M
sordoy rerqrurej uo syder3ered papusixg 1M

:saonpoig

(aanonpoag) Sunmp

suroj pue sajqe; ‘syderd ‘syreyo pazijerdads ¢'6 Y
sydei3ered uonnjos /wajqoid 10 303533 /asne) G Y
(Bunysarayur /paysaajur /3S2193uT) SWIOJ PIOM €6
sordoy xerrurey uo suonoairp xapdwo)) 7'y

sordoj zerjrurejun uo uoRULION] T'G Y
sspuayardwo)

(9an3danayy) Surpeay

ONILIIM 2 ONIAVIA

panunuod (g [9437) Arepuodag JInpy Mo sapuajaduwo) pue mvuavsﬂm 1081

HONVINIOJIHd LNHANLS ONIJOLINON



5 (z00z Ad) 10/10/9 Pastady
(13381301 “Bure[s) suoneLieA aZen8uey uayodg ¢'9'S

s21d0} Ter[IUIe] UO SUOHESIDAUOD PIPUANXH §9'S

ystduoooe pue Ajrrep o3 suonsanb xaidwod €'9'S

$y[S€) [EDIUD)-UOU pue [EDIUYD3) UO SUORISIIP xo[dwo) 7'9's

sordo} Jerrurejun Uo UOHEUWLIOJUl PapUSiXy 1'9'S

:s30NpoiJ

(2ayonpoig) Supreads

(13381321 pue jusdde ‘3ue[s) suonerrea adenduel uayods 691
sordo} Jer[iurey UO SUOHERSIDAUOD PAPUdIXY 791

ystjdwodoe pue Ajrep 03 suonsand ¢'91

sordoy rerprurejun uo suondaxrp xe[dwod 7'9"1

s51d0j IeI[IUTEJUN UO §3DINOS SMOLEA WOIJ UOREWIONI] 1'97]
spuayarduro)

(2andaoayy) Suruassry

ONIIVHIS ® DONINLLSTT

uepd Surures] Suol-ay1] 10)UOW - SuUliva] 8uop-afr1 %911

ajeneas pue JO3[Jax - uiva op Sutuuvld €911

Surueowr jordreyur pue 1ajul - Suntip @ Sutpray T9'11

sa13arens aARdaI1I0d-Jos pue Suriojyiuou-jjos Ajdde - Sunpwadg & uasr] 1911
sa18ajeng Surures

suonyeydadxa pue suonendse uestRWY §9D

sapipiqisuodsar diysuaznr) €'9°D

(£311n29s [E1D0S JUBWIDINAI ‘ADURINSUL) 1N dY3 10§ Suruue|d 7'9"D
(***-wiseores ‘rowny ‘redue) san [eMIxRUOD 1'9°D

:30 a8paymow] diseq seH

TVID0S R TVINLIND

(9 [9A37) Arepuodag 3mpy YSiH sepuajadwo) pue sprepuels TJOSH

IONVINIOIIAd INHANLS DONIRIOLINOW




9¢9

(z00Z Ad) 10/10/9 pastady

saouarpne pue sasodind jo £jarrea e 10§ SURLIM 3jRINDY G'9°M
JULjU0D Terfrurejun SUIAJOAUT SULIO] X3[drod U0 UORRWHION] H'9° M
Sunum papuaixa pado[aaap-jam ‘paziuedi0 ¢'9'M

(919M [ JI) [EUORIPUOD 7'9'M

sordoy zerruaejun uo syderdered papusixq 1'9°' M

:sa0npoi]

(2aponpoag) Sunupm

(surzog erueuy ‘senuerrem) so1doy jo £3arrea e uo syeurtoj xadwo) 69y
SjuswIa)e)s [era)l] puokaq AJ[eontid spesy $'9°y

suraped souajuas /urdrio pIopm €97

sordoy rerrurejun uo suondaarp xajdwo)) 7'9"y

sordoy rerrurejun uo uoneurroyut xajdwo) 1°9°y

sspuayarduro)

(2andanay) Surpeay

DNLLIIM % DNIAVId

panunuod (9 [2A37) Arepuodag Jnpv YS1H sapuajadwo) pue sprepuelg 10SH

HONVINIOAIA LNHANLS ONIFOLINON



EXITING STUDENTS

WHEN ARE STUDENTS EXITED?

A student is to be exited from the program when:

* instruction ends, or

e astudent has not received instruction for 90 calendar days and is not scheduled
to receive further instruction.

Exiting Features

All enrolled students must have a completed Student Exit Form at the end of the
program year even if students intend to return the next program year.

Students identified as participants (i.e., individuals who do not receive 12 hours of

service before leaving the program) do not need to complete the Student Exit Form.
The Student Exit Form is included below for reference.

STUDENTEXITFORM
SFY 2002 (2001-2002)
Name: PO
Laat First ML M aiden (or Other Former Nam ¢)
Social Security #: _____-____-_____ ExitDate: ____________ Site: __ __ __ ____ o __ Instructor: __
Entry Goal(s) GOALS IExifGoalAsm_e_u_dl LEAVE
Primar Sccondar W hy did the student leave the program?
~ ray FEY 1 faY (mark all that apply)
raY I 1 xed Eonslish 1 kil LFSQ L) Q. o] Met primary goal
o) O Oblaincd aiob Q O Metsecondary goal
o e Raiainad ok ray O  Metacademic goal (if other than
Q Q PPV T) . hooddinl Q. primary or secondary goal)
Q. e Ealered nost Py 2 i Laiad Q. (o) Class closed
oy a n e basiesdilleao i n L PPN e " 2 o Family problems
o [e) Improved basic skills to increase involvement in children’s literacy- [e] [e] Illness/incapacity
slated activities O Instruction not helpful
Asiehacdinsolrementin childien s oducation o Lack ofchild care
norsased doyeolvementin children s literacy xelated activitics o] Lack ofinterest
ecreased public assistance received o] Lack oftransportation
sained citl o sk Q Moved
assed citizenship test O  Timeand/or location of services
egistered to vote or voted for the first time ¢ not convenient
@, Ther (SPeCtly i o o oo e e e e s e e ) @, o Unknown/cannotlocate or contact
— O  Other(specify: ________________ )
Placement Level Exit Level TotalHours Attended_ _________
O ABLE O ESoL O ABLE O EsoOL O Completed Level
O Beginning Literacy QO Beginning Literacy O Completed a Level and Left
ACHIEVEMENT [O Beginning O Beginning O Advanced to a Higher Level
O Low-Intermediate O Low-Interm ediate
[O High-Intermediate O High-Interm ediate O Separated Before Completing a Level
(O Low AdultSecondary O Low AdultSecondary
O High AdultSecondary O High AdultSecondary O Progressing atSame Level

===, All information collected on the Student Exit Form must be entered into
)|

=\ ABLELink.

- ABLELink Information

Revised 6/01/01 (FY 2002) 7.1



FOLLOW-UP

WHAT IS FOLLOW-UP?

In order to comply with the Workforce Investment Act (WIA) and NRS, Ohio is
required to collect information relative to the core indicators of performance (students’
primary and, if applicable, secondary goals) after students exit ABLE programs.
Programs must be consistent in their methods of collection to ensure the comparability,
reliability, and validity of information. To provide flexibility there are a number of
ways for programs to collect follow-up information.

Methods of Collection

* Data Matching- The State ABLE Office has established interagency agreements
that allow the Office to access employment-related and GED test data. The State
ABLE Office has created procedures for program reporting and receiving data.

- To obtain a job/retain current job-Programs receive data totals only from the
data matching, including name, test form, individual test scores, and
pass/fail indicator.

- To earn GED or secondary school diploma-Programs receive all student
data from the data matching.

* Agreements with Postsecondary Institutions- Programs may establish
agreements with the admissions offices of postsecondary institutions to collect
information on students who enroll in postsecondary education.

* Follow-Up Surveys- Programs may use the follow-up surveys included in the
manual to collect information on goal attainment.

e Student Self-Reporting- Programs may conduct informal discussion between
program staff and student in which the student reports on his/her goal
attainment.

Revised 6/01/01 (FY 2002) 8.1



FOLLOW-UP

WHAT IS FOLLOW-UP?

Exiting in the Final Quarter

To capture and account for additional follow-up data acquired during the subsequent
program year, programs may complete Table 13, “Core Follow-up Outcome
Achievement for Prior Reporting Year and for Unintended Outcomes,” in the APR.
This table does not apply to Family Literacy related goals.

!/, Clarification/Definition
-~ -
-, C_ < Exit quarter is the quarter when one or more of the following occurs:
* instruction ends

» student has not received instruction for 90 calendar days and is not
scheduled to receive further instruction

To Do

Program staff should inform students that their social security numbers
may be needed to complete follow-up procedures for primary and
secondary goals related to employment and the GED.

Revised 6/01/01 (FY 2002) 8.2



FOLLOW-UP

WHAT IS FOLLOW-UP?

Collecting Goal Information

Primary/ Time Period to Collect Goal Method to Collect Goal
Secondary Goal Information Information
To obtain a job* First quarter after exit quarter Data matching

During enrollment if job is

Follow-up survey

obtained while enrolled .
Student self-reporting**
To retain current Third quarter after exit quarter Data matching
3 b**
Jo Third quarter after job is Follow-up survey
obtained, if job is obtained while
enrolled Student self-reporting**
Not measured for students exiting
the last two quarters of program year
To earn GED or Any time during program year Data matching
dary school
Z‘;::;:: n::y ° Follow-up survey
Student self-reporting™**
To enter Any time during program year Agreements with
postsecondary postsecondary
education or institutions” admissions
training offices

Follow-up survey

Student self-reporting**

*

Student is unemployed at program entry, indicates “obtain a job” as goal.

*  Student is unemployed at program entry, indicates “obtain a job” as goal, and
obtains a job during the first quarter after exit, or student is employed at program
entry and indicates “retain current job” as goal.

=+ Gtydent self-reporting is to be used as a method to collect goal information if the
other methods are unavailable.

Revised 6/01/01 (FY 2002)
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FOLLOW-UP

WHAT IS FOLLOW-UP?

T
P # Suggestion Box
)

Jl A Plan for Collecting Follow-up Survey Information

* Every 90 calendar days attendance is reviewed, and ABLELink queries are run
to determine which students have not attended class during the past 90
calendar days.

* The primary and secondary goals of identified absent students are reviewed to
determine if the goals require follow-up.

¢ Program staff make three phone attempts to obtain follow-up survey
information.

* After three attempts, if the student has not been contacted by phone, a written
survey is mailed to his/her last known address.

 If the survey is not returned within two weeks, one phone call is made to the
student’s “emergency” contact person to confirm the student’s address or
obtain a current address.

* Program staff document all follow-up attempts, noting whether or not
attempts were successful.

e Follow-up information is recorded in ABLELink, and supporting
documentation is filed in individual student records.

Revised 6/01/01 (FY 2002) 84
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STUDENT REGISTRATION FORM

¢ The Student Registration Form is a required part of the registration process for each

student.

» All students must fill out the first page of the Student Registration Form.
* The form addresses demographic and other information related to the Annual

Performance Report.

The Student Registration Form is online (http://literacy kent.edu/opas/studentforms.html).

 The first page of the Student Registration Form is included below for reference.

Ferefficcuseonly: DataEntry Date:________________ STUDENTREGISTRATION
Date Form is completed:_ _____________
Site: ABLE Staff: FORM T
M ittt — SFY 2002 (2001 - 2002) SocialSecurity #: _________-_____ - _______
N 8 €5 o e e e e e e o __
Bl T Frvai MY Msldéw (or CiNer Former Nome) ~~~ ~~ """~
W ddress: _ ___ e AptH: _________________ Telephone: Home: (________ D I
City: _ o e Stmte:_____ Zipi __________ Cowmty: __ _____ _____________ Work: (________ D I
hoge:_________ Dateof Birth:_ _____________ Placeof Birth:_ ____ ________ o ___________
onth ity State Country
E mergoncy information: Contact Person: Phome: __ _ _ _ _____________ Allcrgics or conditions we should know abowr: ________________
Fillin thc correctcircle for each question. . Arec you a single parent? O Yes Q No 12. What is your m.ulhrcn-n; to this
-0 ale O Fema . Doyou receive publlc assistance? program? MARKONLY ONE
D E h-n Background: MARK ONLY ONE. o o O  To improve basic skills
Amecrican indisn or A Jaska Native I yes, mark alltypellba' apply: QO To improve English language skills (ESOL)
O Asian O TAN Q To obtain a job
Q Black or African American O Food s.... ps only O To retain current job
O  Hispanic o5 Latme O Subsidized Housing O ToecarnGED orsccondary school diploma
O Native Hawaiian or Other Pacific Islander O Mecdicaid #: Q  To cnter postsccondary cducation or training
o W hite O Other (Sptul‘; ----------------- ) Q o im prove basic skills to increase involvement
—————————————————— 1d q
. Arc you a US Citizen? O Yes O Nol0. Employment Status: MARK ONLY ONE. o Bl ;,‘.,",: Saucation frelater to hoolacimitien)
h. Arc yon a US Veteran? O Yes O No 3 E::::z:g Full time in children's litcracy-related activitics
b. Arc you registered to vote? O Yes O No O Notcmployed, but looking for a job 13- (Optionsl) Whatis your scoondary goslforcoming
b. Education: g """";""‘"" potlooking fora job o To'im :ruvc basic skills
Last full grade com pleted:__ _____ Retire O To improve English language skills (ESOL)
MARK ALL THAT APPLY How Jid you find cutaboutthis program? O To obtain ajob
O High school/GED graduate or equivalent A H A l" THA O To retain current job
in country of origin Q Emplover & O ToecarnGED orsccondary school diploma
O Attended college/university/trade schoo) g Family mem ber Q To enter postsccondary cducation or training
o Glldu-led from college/university/trade Fric o O To increase involvement in children's education
sch g ;‘:"',‘::::J:?" (relates 1o schoolaciyities)
O Other (Spcc Wy: . ) . R O To increasec involvement in children's literac
O Namec and location of last school attended: Q GED e T Etimeted bours view ed related activitics v
_______________________________ o n:::;:',‘l',’,'};:,"’ ad O To decrease public assistance received
. . O To obisin citizenship skills
4 :‘::gb“ of children under 18 living in your g g:::r"(';::: i‘;‘i:’ob and Family Services g To register 1o vote or 1o vote for the first tim e

Other (Specify:

Items that may need explanation, include:

“For office use only” is for staff members to
indicate the date the student’s information is
entered into ABLELink, the site where the
student is attending class, and the teacher

who is instructing the student.

“Date Form is Completed”
is the date that the Student
Registration Form is
completed by the student.

For offcs ase aaly: Duta Enty Dute STUDENT REGISTRATION N
Date Form is completed:
Site: ABIE Staff: FORM
" ) SFY 2002 (2001 - 2002) Social Security #: - -
[Name:
Last First ML — Maiden (or Other Former Name)
Address: Apt#: Telephane: Home: (_ ) -
City: State: Zip: County: Work: (_ ) -
Age: Date of Birth; Place of Birth:
Mmt Day Year Ciy State Comtry

Emergency information: Contact Person: Phone: Allergies or conditions we should know about:

~—

“Emergency information” is necessary in the event
something happens to the student. The Contact Person
and phone number should not be a doctor, hospital, or 911.

Revised 6/01/01 (FY 2002)
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STUDENT REGISTRATION FORM

“Are you a single parent?”
means that the student has

3. AreyualS Ciizr? O Yes O N> 10. Enployment Statis: MARK ONLY ONE
4 AeynalBVeea? O Ys O No O HpbjedFulltime

sole custodial support of one

Fillinthe correct cirde for each question. 8 Acyuasigepr? O Yes O Mo or more dependent children.
1LO Mk O Famk 9. Do you recei public assistance?
2 gmmmmgxﬁﬁ ?);,?mkgl ty[N;sﬂnq:;iy: €T Do you receive public
Q Asen . OTAN assistance?”
8 mmm 8Rx)ds.,11.,-gi,adsmﬁl’sﬂzﬁjg Yes is marked if the student
O Native Hawaiian ar Other Pacific Isbnder OMedicaid #: is receiving financial
O Whee OOterGpecify: ) assistance from Federal,

State, or local government

O Faployad Pat tire agencies, including
5 Areymregsteedtovoe? O Ys O N O Notemployed, but looking fir a job Temporary Assistance for
6. Edocation: g Igmw 4t lodking or b Needy Families (TANF),
m“@mf— 1. How i you find ut about this progran? food stamps, refugee cash
O Highsdod/FDgradntear equivakry ~ MARKALLTHATAPRLY. assistance, old-age
ncamrydaign gmﬂ ; assistance, general
8 m&ﬁﬁm@ mq"‘tbﬁ O Fried assistance, and aid to the
school S Menddtehee blind or totally disabled.
O N ot O DTV Biimted___ bousvved
O TRkvisinRadoad
O BrodareFlyer .
7 mNI::nofdidmmh 18lviginyar gg;:mms FfE oband Farrly Sevios

“Number of children under 18 living in your home”

This number should reflect all children under 18 living in the student’s home, regardless of the
relationship of the children to the student. This number would include foster children,

brothers and sisters, and grandchildren.

“What is your primary goal for coming to this
program?”

After diagnostic testing each student (in
collaboration with ABLE staff) must select a

- primary goal from this list that is attainable
within the program year.

“What is your secondary goal for coming to /

this program?”

After diagnostic testing a student (in
collaboration with ABLE staff) may select a
secondary goal from this list that is attainable
within the program year. Choosing a
secondary goal is optional.

Revised 6/01/01 (FY 2002)

2. What is your primary goal for coming to this
program? MARK ONLY ONE.

To improve basic skills

To improve English language skills (ESOL)

To obtain a job :

To retain current job

To earn GED or secondary school diploma

To enter postsecondary education or training

To improve basic skills to increase involvement

in children's education (relates to school activities)

To improve basic skills to increase involvement

in children's literacy-related activities

13. (Optional) What is your secondary goal for coming
to this program? MARK ONLY ONE.

To improve basic skills

To improve English language skills (ESOL)
To obtain a job

To retain current job

To earn GED or secondary school diploma
To enter postsecondary education or training
To increase involvement in children's education
(relates to school activities)

To increase mvolvement in children's literacy-
related activities

To decrease public assistance received

To obtain citizenship skills

To register to vote or to vote for the first time
Other (Specify: )

Q000000

(o}

0000 0 0000000

9.2



STUDENT REGISTRATION FORM

“Optional Questions” address information not

found on the Annual Performance Report but that

may be of interest to the program. Local
program staff may request the student to
answer all, some, or none of the questions.

O ptional Q uestions

O N/A

Service
Other (Specify:

Q
o
O Retailisales
Q
. o]
15. Do you have:
P

Other (Specify:

Name: B. Workpl
S#: - - - Workplace C. ESOL
§: —_ 16. Employer: 20. Date when you entered the country:
17. Dept/area: ______ Shift:________ .
A. General 21. Do you plan to stay in the US permanently?
14. Did you pass the O hio 9th grade proficiency 18. In what ficld is your current job? QO Yes O No Howlomg? ______
test? O Business i i
O Yes,all of the sections . O Education 22. Whatis your native language?
O Somec of the sections. Specify ___ Farming
O No M anufacturing/trade

a driver’s license? O Yes O No 19 escnt skills/experience:

a library card? O Yes O No Clerical(data entry, cash register,
reliable transportation? O Yes O No secretarisl, etc.)

reliable child care? O Yes O No O N/A Com puter

T

o

o

O Manual(bricklayer, carpenter, heavy
equipment operator, etc.)

O Retail (cashier, stocker, sales clerk, ctc.)

O Servioe (health care, child care, etc.)

O Technical (TV, refrigerator, auto, etc.)

o )

23. Whatlanguages do you speak?

) —_——

24. Have you studied English before?
Yes How long?

25. 1am here to improve my
Q speaking
O writing
O reading
O listening
O know ledge of American culture

26. Iam here to

repare for The U.S. Citizenship Test.
es No

STAFF USEONLY

MARK ALL THAT APPLY

Student States Qo
O Disabled O Rural®* Resident

R INITIAL PLACEMENT RESULTS
»e

O Displaced Homem aker Q Dislocated W orker
O Migrant Farm Worker O Homeless
Typecof Program where Stadent Is Placed (if applicable)
O Workplace Literacy Family Literacy o
O Institutionalized Settings
QO Jail

QO Homeless Program
b s plac

O Corrections Facility o

O Community Corrections

O English Literacy and Civics Education
d outside urbanized aress

PLACEMENT LEVEL

Mark the ABLE level:

Begmnmg ABE Literacy
0-1.

9)
QO H xgh lnlermednle
(6.0 - 8.9)
Mark the ESOL jevel:
Beginning ESOL Literacy
H igh-Intermediate

**N ote:

o Begmmng B-:w Education O Low-intermediate
(2.0 9) (4.0 -5.9)

Q Low Adn]l Secondury O High Ad\ll\ Secondary
(9.0-10.9) ai.o 9)

O Low-Intermecdiate
O High Advanced

O Beginning ESOL
O Low Advanced

Refer to definitions in the O-PAS manualfor clarification of categories.

“Student Status”

Each of the categories is defined in the
Glossary of Terms in the manual.

“Staff Use Only for Initial Placement Results”
is completed by program staff for all students.

"THAT APPL PIACEMENTLEVEL
X Markthe ABLE level:
ORml* Resident O Begiming ABE Literacy O Begiming Brsic Education O Lowdnemmedite
(0 Displaced Horemmaker O Dislocated Worker 0-19 20-39 40-59
O Migrant Farm Woder O Hmeless o Intermediate O LowAdult Seooandary o

p dh@mm&lhtsl’bedﬂ@ﬂmﬂe)

O Family Literacy
QCorrections Facility
QCommumity Corrections

“Type of Program where Student is Placed”
indicates the program type in which the
student is placed. Note that for many students
no program type needs to be marked. Also,
English Literacy and Civics Education has been
added to this list for reporting purposes.

Revised 6/01/01 (FY 2002)

(110-12.9)

“PLACEMENT LEVEL" is the
Educational Functioning Level in which
the student is placed when entering the
program.
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STUDENT PROGRESS FORM

» The Student Progress Form must be filled out for each student at least every 90
calendar days.

e The Student Progress Form contains all of the assessments approved by the State
ABLE Office.

* Programs are encouraged to modify the form to fit their reporting needs.

* The Student Progress Form is online (http://literacy.kent.edu/opas/studentforms.html)

 The first page of the Student Progress Form is included below for reference.

STUDENT PROGRESS FORM
SFY 2002 (2001-2002)

Level at Placement
D ate:

1% Progress Assesament 2°4Progress Assessm ent s Progress Assessment Level at Exit
_ Datc: D ate:

o _ Date: _ D ate: __ Date: _ _

p ABLE o ESOL O ABLE o ESoL |0 ABLE o ESoL jo ABLE o ESOL O ABLE O ESOL

o Beginaing Literscy O Beginming Litcracy O Beginming Literacy O Begimming Literacy O Beginsiag Literacy

b Begll h O Beginning O Beginnin O Beginning O Beginning
rmediate O Low llter-tduk

O Low-Intermediste
O Righ-latermsdinte
O Low Adult Sccondary
O High Adult Sccondary

O Low-Intermediate
(O High-Intcrmediate
O Low Aduit Secomdary
O High Adult Secondary

Q Low-Intermcdiate
O High-Interm cdiato
O Low Adslt Secondary
O High Adult Sccondary

4 Ihgh -lntermediate
Low Adult Secomdary
High Aduit Secondary

O High-Interm cdisto
O Low Adult Sccondary
O High Adolt Sccondary

scom
(] Illgh A‘ull ltcondny

Test of Adulit B asic l.d-e-tio-('l'ABl)lenn- Date:______ Comprehensive Adult Stadent Assessment Sysem (CASAS) Results:
Lecator: Reading ——ee Language "~ __ Appreisal: Date:_____________
Testtype: O Com plete B-uuy QO Survey Type ofTest O Lifc Skills O ESL- Form 20 O Employability(ECS)
O Work-Related Foundations s:.hlSnnx
o o eee-w-_ Listening (ESOL Only)_______
S hmiun D Trade/Technical O Busimess/Office O Gemeral A ssessmeRi Dstes o I O Life Skills O Em ployability (EC S)
Subject Level # Correct Scale Score Grade Equiv. one):A B C D orm: _______
Reading Scaled Scon:
Math Comp Reading _______ ath _______ Listening (ESOL Only)_______
Appl. Math.
E:::::-.‘:a" O fficial ’rctuu GED (GenceralEducational Development Tests) Results:
Total Batn English version O Spanish version
a €7y Practice hn Form: O A4 O BB O CC QO DD O EE O FF O FA
AdultMcasares of Esscmilal Skills (AM ES) Rcsulu: AL MALLLL LA e e I hALLINE Cadd s
______ Locator: R ud.u I o __Langusge_____ Its
Sebfeee A Level # Correct >’ Scalk Score Grade Equiv
Reading —
Communication Fee W aiver Issued? O Yes Dete:_ ____________
Computation
Applicd Probl ctual GED Test Results, ifknown. Did student pass? O Yes O No
Ohio U-ilor- Portfolio System (Ohlo - UPS) Resuits: ) Arts SrE
O Individus! O Workplace
Date reviewed: __ ______ Initials of reviewer:___ ______________
Additions to the Student Progress Form, include:
“Mark the reason for testing” has been removed from the form,
: “ ” s :
and instead, “Date” is added in each box so that the form can be
used multiple times.
Level at Placement 1* Progress Assessment | 2*! Progress 34 Progress Assessment  |4* Progress Assessment | Level at Exit
Date: Date: Date: Date: Date: Date:
OABLE OESOL OABLE  OESOL OABLE OESOL OABLE  OESOL O ABLE O ESOL O ABLE O ESOL
Q Beginning Literacy O Beginning Literacy O Beginning Literacy O Beginning Literacy O Beginning Literacy O Beginning Literacy
Q Beginning O Beginning O Beginning Q Beginning Q Beginning O Beginning
O Low-Intermediate O Low-Intermediate Q Low-Intermediate Q Low-Intermediate O Low-Intermediate O Low-Intermediate
QO High-Intermediate Q High-Intermediate Q High-Intermediate O High-Intermediate Q High-Intermediate O High-Intermediate
O Low Adult Secondary | O Low Adult Secondary O Low Adult Secondary O Low Adult Secondary O Low Adult Secondary O Low Adult Secondary
QO High Adult Secondary | O High Adult Secondary | O High Adult Secondary Q High Adult Secondary O High Adult Secondary O High Adult Secondary

Revised 6/01/01 (FY 2002)
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STUDENT PROGRESS FORM

“Ohio Uniform Portfolio System (Ohio-UPS) Results:” are
entered onto the form for each student at least every 90
calendar days. “Workplace” has been added to the form to
record portfolio results in a workplace educational setting.
See Workplace Education Model, pages 13.1-13.4, for further
information.

O hio U niform Portfolio System (O hio - UPS) Results:
O Individual O Workplace
Date reviewed: Initials of reviewer:

“Ohio Survey on Parent Involvement for Family Literacy Programs Results:” has been
added to the form for use by Family Literacy programs. Instructors who use this
assessment instrument must indicate the date and form (A or B) and then place the
score on the appropriate line.

Ohio Survey on Parent Involvement for Family Literacy Prograns Results:
Date:

FormA: Placement Score: Exit Score:

FormB: Placement Score: Exit Score:

e P . .
New York State Famly Literacy Observation Record Results: qgn New York State Family Literacy

Date of Observation: Parent Observation Record Results:”
Category Score has been added to the form for use by
b SaTming Family Literacy programs. Instructors
T Pt s ok m et Lo who use tlus assessment mstrume_nt
I Parent’s Roke in Supporting Child's Learning must indicate the date of observation

and record the student’s score.

IV. Taking on the Parent Roke

e s E——TYT J(.— “Technology and Internet
0. and Internet Assessmen esults:
o8 i i P B TP e Assessment (TIA) Results:”
Use of Technology (UOT) has been added to the form.
Specific Computer Skills (SC5) _ Instructors who use this
Acquisition of Technical Knowledge (ATK) .
Basic Tntornet Keowledze (510 assessment instrument must
Internet Information Skills (11S) indicate the student’s
Adapting to Technological Change (ATC) -
_ms___oad N oo percent:le, raw score,
T Tochnology (E1T) Educational Functioning
Educational Functioning Level Level, and composite score.
Composite Score

Revised 6/01/01 (FY 2002) 9.7
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STUDENT EXIT FORM

All enrolled students must have a completed Student Exit Form at the end of the
program year.

The Student Exit Form is online (http:/ /literacy.kent.edu/opas/studentforms.htm)

The Student Exit Form is included below for reference.

STUDENTEXIT FORM
SFY 2002 (2001-2002)
Name: . _ P
Laat “First M Maiden (or Other Former Nam¢)
Social Security #: _____-____- ____ Exit Date: — Site: Instructor:
Entry Goal(s) GOALS xit G oal A.dns.u.d,l LEAVE
Primary Secondar mark anw Why did the student leave the program? g
il e
1o d.basicakills (mark all thatapply)
i i 1) O  Met primary goal
Q Met secondary goal
R% O Metacademic goal (l[ofhzr than
Eazned GED orse naamonldinbma primary or secondary goal,
B d postsecond ducitiop o DR Q  Class closed
proxedk Si0.10 paelyemeninch an. O  Family problems
O O O (Q lliness/incapacity
d O  Instruction not helpful
(@] X 7 child d o QO  Lackofchild care
J ncreased Invol s 11 = ed i Q Lackofinterest
- mmmmr—r—'—‘— kS, O Lackoftransportation
o ove
(o, assed citizen. = 1®, O Timeand/or location of services
|» egIstere Vole or VO T the Hrsthme. o, not convenient
™ J!E?ﬂs-pm— p— ) ™ O Unknown/cannotlocate or contact
O  Other(specify: _______________)
Placement Level Exit Level TotalHours Attended_________
e —————— ———
O ABLE O ESOL O ABLE O ESOL O Completed Level
[O Beginning Literacy O Beginning Literacy O Completed a Level and Left
ACHIEVEMENT [JO Beginning Q Beginning O Advanced to a Higher Level
[O Low-intermediate O Low -Interm ed iate
[Q High-Intermediate O High-Interm ediate O Separated Before Completing a Level
O Low AdultSecondary O Low AdultSecondary
O High AdultSecondary O High AdultSecondary O Progressing atSame Level

Much of the Student Exit Form has been reorganized. Items that may need
explanation, include:

“Entry Goal(s)”

The student’s primary and/or
secondary goals from the
Student Registration Form are
to be marked.

’33'%'
'332

CJ [@.
(J CJ )
C C C a” ) . ”
~ ~ Exit Goal Achieved
Q Q All of the goals that the student
8 achieves are to be marked at
@] ® exit.
(@] J

Revised 6/01/01 (FY 2002) 9.10




STUDENT EXIT FORM

“LEAVE"
/ This section of the form contains several new
IEAVE items (i.e., Met primary goal, Met secondary goal,

Why did the student leave the
program?

(mark all that apply)

Met primary goal

Met secondary goal

primary or secondary goal)
Class closed

Family problems
Illness /incapacity
Instruction not helpful

Lack of interest

Lack of transportation

Moved

Time and/ or location of services
not convenient

Unknown /cannot locate or contact
Other (specify: _____ )

00 000000000 000

The “Achievement” section of the form
directly relates to the APR.

Educational Functioning

Met academic goal, and Class closed).

“Met academic goal” is to be marked if the

Mot scadem e goal (if other thar / student achieved an academic goal other than

his/her primary and/ or secondary goal

Lack of child care \"Class closed” indicates that the class is no

lIonger meeting. This may be because the site is
closed or the program has ended for the year
(such as during the summer).

“Total Hours Attended” indicates
the total hours that the student
attended the program.

“Placement Level” is the student’s Educational
Functioning Level at the time he/she entered the
program. And, “Exit Level” is the student’s

Level at the time the

Student Exit Form is completed.

Placenrent Bt Level Total Hous Attended
O ABLE OBCL OaBE OB0L O Gonrpleted Leve
O Begjnning Literacy O Begjnning Literacy OGampleteda Level and Left
ACHEVEVIENT O Beginning O Begiming 0 Advanced to aHigher Level
O Low-Intenmediate O Low-Intermediate
O Highintermediate | O High-Intermediate O Separated Before Campleting a Lev
O Low AddtSecondary | O Low AdultSecondary
O High AdultSecondary | O High AdultSecandary | O ProgressingatSame Level

These items indicate the student’s status
when the form is completed. Only one of
the three items (i.e., Completed Level,
Separated Before Completing a Level,
Progressing at Same Level) is to be marked.

Revised 6/01/01 (FY 2002)

N

“Completed a Level and Left” includes
students who leave the program after
completing one level.

“Advanced to a Higher Level” applies to

students who remain enrolled and moved to
one or more higher levels.
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FOLLOW-UP SURVEYS

e This part of the Required Forms section of the manual contains the follow-up
surveys that programs may use to collect goal information after a student has exited.
e TFollow-up surveys for the following primary/secondary goals are included:
— Earn GED or Secondary School Diploma
— Enter Post-secondary Education or Training
— Obtain a Job
— Retain Current Job
o The last page of this section contains a “Sample Calling Log” that programs may use
to record attempts to collect a student’s follow-up goal information.
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Student's Name

Social Security #

O-PAS Follow-up Survey
GOAL: Earn a GED or Secondary School Diploma

Hello. My name is . I work for - You may remember
that during your orientation we informed you we would be calling students who have attended
our adult education (ABLE) classes to find out what happens to them after they leave us. We
would like to know if our ABLE class helped you achieve your goal of passing the General
Educational Development (GED) tests or obtaining a secondary (high school) diploma.

This survey will take only a few minutes, and I assure you that all information you give to me
will be strictly confidential.

Is this a convenient time?

O Yes
0 No [obtain a time to call back] —p

| ENROLLMENT ﬂ

First, I'd like to make sure that I have the correct information about the class you were in. 1
understand that you were in (INSTRUCTORY)'s class at

(LOCATION-Specify the street, the building, anything that will help the
student clarify his/her attendance) about (#) months ago. Is that correct?

a Yes
Q No [obtain correct information] —p

|| General Educational Development (GED) or High School Diploma j]

1. Did you receive a GED or high school completion certificate/diploma at the end of your
class or since you left INSTRUCTORY)’s class.

Q Yes [Proceed to Question 2]
a No [Proceed to Question 3]
o Do notknow or refuses to answer [Proceed to Closing]

2. What type of diploma/ certificate/ degree did you receive? (Do not read choices. Check all that
apply.)

GED

High School Diploma
Certificate of Competence
Other (Specify)
Do not know or refused to answer

[ w I  y n Ry ]
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3. If you did notreceive a GED or high school completion certificate/ diploma, why not?
(Do not read choices. Check all that apply.)

Other (Specify)

Test has not been scheduled

Do not have access to testing site

Have not completed fee waiver paperwork
Have not obtained appropriate signatures
Left the instruction

Instruction ended

Oo00D0DO0O00G0

Do not know or refuses to answer

|| CLOSING

|

Do you have any questions or other comments?

Thank you very much for taking the time to answer my questions. The information you
provided will be used to make our programs better. We wish you continued success.

Survey administered by: on (Date) (Time)
Survey administered by: on (Date) (Time)
Survey administered by: on (Date) (Time)
Results:
1st Call 2nd Call 3rd Call
0 Left Message 0 Left Message O Left Message
0 No Answer 0 No Answer O No Answer

Q Disconnected

O Disconnected

O Disconnected

Revised 6/01/01 (FY 2002)
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Student’'s Name

Social Security #

O-PAS Follow-up Survey
GOAL: Enter Post-Secondary Education or Training

Hello. My name is . I'work for . You may remember
that during your orientation we informed you we would be calling students who have attended
our adult education (ABLE) classes to find out what happens to them after they leave us. We
would like to know if our ABLE class helped you achieve your goal of entering post-secondary
education or training.

This survey will take only a few minutes, and I assure you that all information you give to me
will be strictly confidential.

Is this a convenient time?

a Yes
o No [obtain a time to call back] —p

|| ENROLLMENT

First, I'd like to make sure that I have the correct information about the class you were in. 1
understand that you were in (INSTRUCTORY)'s class at

(LOCATION-Specify the street, the building, anything that will help the
student clarify his/her attendance) about (#) months ago. Is that correct?

a Yes
a No [obtain correct information] —p

I POSTSECONDARY EDUCATION AND TRAINING ||

1. Since the end of your class, have you enrolled in any post-secondary (beyond high school
level) educational or training programs?

Q Yes [Proceed to Next Question]
@ No [Proceed to Closing]

2. In what type of class or classes have you enrolled? (Do not read choices. Check all that apply.)

Vocational/Job Training

Community College/College Level
Other (Specify)
Do not know or refuses to answer

00O
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| CLOSING

Do you have any questions or other comments?

Thank you very much for taking the time to answer my questions. The information you
provided will be used to make our programs better. We wish you continued success.

Survey administered by: on (Date) (Time)
Survey administered by: on (Date) (Time)
Survey administered by: on (Date) (Time)
Results:

1st Call 2nd Call 3rd Call

Q Left Message
O No Answer
0 Disconnected

0 Left Message
a No Answer
O Disconnected

Q Left Message
O No Answer
a Disconnected

Revised 6/01/01 (FY 2002)
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Student’'s Name

Social Security #
O-PAS Follow-up Survey
GOAL: Obtain a Job
Hello. My name is . I'work for . You may remember

that during your orientation we informed you we would be calling students who have attended
our adult education (ABLE) classes to find out what happens to them after they leave us. We
would like to know if our ABLE class helped you achieve your goal of obtaining a job.

This survey will take only a few minutes, and I assure you that all information you give to me
will be strictly confidential.

Is this a convenient time?

0O Yes
0 No [obtain a time to call back] —p

ENROLLMENT n
First, I'd like to make sure that I have the correct information about the class you were in. I
understand that you were in (INSTRUCTORY)'s class at

(LOCATION-Specify the street, the building, anything that will help the
student clarify his/her attendance) about (#) months ago. Is that correct?

o Yes
o No [obtain correct information] —p

| EMPLOYMENT RETENTION “

1. While you were enrolled in (INSTRUCTORY’s class, did you get a job?

O Yes [Congratulate the Student and Proceed to Next Section]
o No [Proceed to Question 2]
@ Do not know or refuses to answer [Proceed to Closing]

2. Since you stopped taking the class, have you gotten a job?
a Yes [Congratulate the Student and Proceed to Next Section]

a No [Encourage the student and Proceed to Next Section]
0 Do not know or refuses to answer [Proceed to Closing]
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[| EMPLOYMENT RETENTION FOLLOW-UP INFORMATION

You may remember from your orientation that someone from our program will also be calling
you again in about six months to see how you are doing and how the job (or job search) is
going. We are interested in your continued success and look forward to talking with you again.

[ CLOSING

Do you have any questions or other comments?

Thank you very much for taking the time to answer my questions. The information you
provided will be used to make our programs better. We wish you continued success.

Survey administered by: on (Date) (Time)
Survey administered by: on (Date) (Time)
Survey administered by: on (Date) (Time)
Results:
1st Call 2nd Call 3+ Call

Q Left Message Q Left Message Q Left Message

O No Answer 0 No Answer Q No Answer

a Disconnected 0 Disconnected O Disconnected
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Student’s Name

Social Security #
O-PAS Follow-up Survey
GOAL: Retain Current Job
Hello. My name is . Iwork for . You may remember

that during your orientation we informed you we would be calling students who have attended
our adult education (ABLE) classes to find out what happens to them after they leave us. We
would like to know if our ABLE class helped you achieve your goal of retaining your job.

This survey will take only a few minutes, and I assure you that all information you give to me
will be strictly confidential.

Is this a convenient time?

0 Yes
Q No [obtain a time to call back] —p

| ENROLLMENT ]

First, I'd like to make sure that I have the correct information about the class you were in. I
understand that you were in (INSTRUCTORY)'s class at

(LOCATION-Specify the street, the building, anything that will help the
student clarify his/her attendance) about (#) months ago. Is that correct?

a Yes
a No [obtain correct information] —p

|| EMPLOYMENT RETENTION H

1. Before you were enrolled in (INSTRUCTORY)’s class, did you have a job?

a Yes [Proceed to Question 4]
a No [Proceed to Question 2]
a Do not know or refuses to answer [Proceed to Closing]

2. While you were enrolled in (INSTRUCTORY)'s class, did you get a job?
a Yes [Proceed to Question 4]

a No [Proceed to Question 3]
o Do not know or refuses to answer [Proceed to Closing]
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3. Since you stopped taking the class, have you gotten a job?

a Yes [Proceed to Question 4]
o No [Proceed to Closing]
o Do not know or refuses to answer [Proceed to Closing]

4. Do you still have thatjob, or do you now have a different job?

o Still have same job
o Have different job
o Lostjob(s); now unemployed
o Do not know or refuses to answer
[CLOSING “

Do you have any questions or other comments?

Thank you very much for taking the time to answer my questions. The information you
provided will be used to make our programs better. We wish you continued success.

Survey administered by: on (Date) (Time)
Survey administered by: on (Date) (Time)
Survey administered by: on (Date) (Time)
Results:
1st Call 2nd Call 3xd Call

O Left Message O Left Message O Left Message

0 No Answer 0 No Answer 0 No Answer

0 Disconnected O Disconnected 0 Disconnected
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Sample Calling Log

Interviewer:
Date/Time Student’s Name/ Contact Information Status of Call
Phone Number (Who, nature of conversation, (Interview completed,
any messages left, etc.) scheduled recall, etc.)
Revised 6/01/01 (FY 2002) 9.22
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GOAL-SETTING AND ILP RESOURCES

* This section of the manual provides materials to assist programs in the goal-setting
process and the development of a student’s ILP.

* The resources on the following pages are suggestions.

* Programs may contact the ABLE Resource Centers at

http:/ /literacy.kent.edu/Oasis/Resc/ ohagen.htm for further suggestions and

materials.
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GOAL-SETTING AND ILP RESOURCES

General Guidelines

It is important for students to:

identify goals that are meaningful to them,
keep goals small,

organize and prioritize goals, and

write positive goal statements.

Tips on Setting Effective Goals

The following criteria can be used to help students set goals.

S
M
A

= specific
= measurable

= achievable

= realistic

= time-bound

Goal is defined as clearly as possible.
Goal can be measured. "

Goal is within a student’s grasp but not so far that it is not
attainable.

Goal is based on a clear understanding of what the student is
trying to achieve and the skills and the knowledge to be
mastered in the process.

Goal is set with a specific time-line and dates identified for
checking progress toward goal achievement.

Revised 6/01/01 (FY 2002)
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GOAL-SETTING AND ILP RESOURCES

SAMPLE: Goal Form/ILP

The following is an example of how to help a student break down a

goal into smaller goals and strategies.

Student’s Goal:
-t
Get GED «— Long-term Goal
Improve basic skills. < Primary Goal
(within program
year)

and Writing.

Pass the GED Practice Tests in Math

*Math skills = improve basic skills
* Writing skills = improve basic skills

Solve math word problems

using fractions and decimals.

«—— Short-term Goal

*Review fraction computations.
*Review decimal operations.

*Learn fraction and decimal equivalents.

Immediate
Strategies

Revised 6/01/01 (FY 2002)
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Contact Information for Assessments used in O-PAS

Assessment Name

Publisher’s Address

Phone and Website

AMES
Adult Measure of Essential Skills

Steck Vaughn
P.O. Box 690789
Orlando, FL 32819-0789

800-531-5015

www.steck-vaughn.com

BEST Center for Applied Linguistics
Best English Skills Test 1118 22™ Street NW

Washington, DC 20037 www.cal.org/
CASAS CASAS 800-255-1036
Comprehensive Adult Assessment 8910 Clairemont Mesa Blvd.
System San Diego, CA 92123-1104 WWW.casas.org
GED Practice Test Steck Vaughn 800-531-5015
Official Practice Test P.O. Box 690789

Orlando, FL 32819-0789 www.steck-vaughn.com
KCLA literacy.kent.edu/opas/doc_logs/
Kansas Computer Literacy
Assessment
Ohio Survey On Parent literacy.kent.edu/opas/html
Involvement for Family
Literacy Programs
New York State Family
Literacy Observation Record*
SORT Slosson Educational Publications 888-Slosson ( 756-7766)
Slosson Oral Reading Test P O Box 280

538 Buffalo Rd.

East Aurora

New York, NY 14052-0280 www.slosson.com
TABE CTB McGraw Hill 800-538-9547
Tests of Adult Basic Education CTB Order Service Center

P.O. Box 140

Monterey, CA 93942-0150 www.ctb.com
TIA H & H Publishing, Inc. 800-366-4079
Technology and Internet 1231 Kapp Drive
Assessment Clearwater, FL 33765 www.HHpublishing.com
WorkKeys American College Testing (ACT) 888-399-9675

2201 North Dodge Street

P.O. Box 168

Iowa City, IA 52243 www.act.org/workkeys/
WRAT Jastak Associates, Inc. 800-200-WRAT
Wide Range Achievement Test P.O. Box 3410

Wilmington, DE 1904-0205 www.widerange.comwrat3.html

*Contact the State ABLE Office for information.

Revised 6/01/01 (FY2002)
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DOCUMENTATION LOGS



Beginning Literacy Numeracy Documentation Log

Student’s Name: Date:

Site: Instructor:

WHEN TO USE: After an individual has completed their diagnostic testing, review the participant’s results and determine targets for instruction.
SCORING: When the participant demonstrates mastery of a competency, check YES.

SUGGESTED ASSESSMENT STRATEGIES:

® teacher-made tests ® anecdotal records of teacher observation
® projects/products with clearly defined criteria or performance ® rubrics or matrixes
standards ® student interviews
® student self-evaluations : ® audio or video tapes
® checklists ® worksheets showing progress
® performance samples ® computerized assessment

® end of chapter tests

DEMONSTRATES MASTERY DATE
YES NO MASTERY DOCUMENTATION CERTIFIED
1. Recognize numbers and numerals.
1.1 Identify and write the numerals 1 - 9.  Q .
1.2 Count recognizing correct number a a .
sequence up to 100.
1.3 Identify place value. a Q
2. Demonstrate basic computation skills.
2.1 Identify when addition or subtraction is Q Q
needed to solve simple mathematical
problems.
22 Add and subtract whole numbers a aQ
involving simple borrowing.
2.3 Add and subtract using a calculator. a a
3. Apply numbers in consumer settings.
3.1 Identify names and values of common a Q
coins and currency.
3.2 Recognize symbols for currency, such as g Q
($) and ().
3.3 Usecurrency and coins to make change. a aQ
3.4 Read and write time, both analog and a a
digital.
3.5 Read and write dates. a a
3.6 Use numbers in daily situations (e.g., a a
price tags, checkbooks, receipts).

Revised 6/01/01 (FY 2002) 12.1



DEMONSTRATES MASTERY DATE
YES NO MASTERY DOCUMENTATION CERTIFIED
l 4. Understand basic mathematics concepts.
41 Countby 2's, 5's, and 105s. g Q
4.2 Recognize simple shapes (squares, a a
rectangles, circles, and triangles).
4.3 lIdentify and continue simple patterns a a
and sequences.
4.4 |dentify, present, and write simple Q Q
fractions.
Number of “YES” checks

Student Completion Date and Instructor Initials:

Instructor/Student Comments and Observations:

Minimum Performance Level 12 (75%)

Revised 6/01/01 (FY 2002)
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Beginning ABLE Numeracy Documentation Log

Student’s Name: Date:

a: Instructor:

WHEN TO USE: After an individual has completed their diagnostic testing, review the participant’s results and determine targets for instruction.

SCORING: When the participant demonstrates mastery of a competency, check YES.

SUGGESTED ASSESSMENT STRATEGIES:

® teacher-made tests ® anecdotal records of teacher observation
@ projects/products with clearly defined criteria or performance ® rubrics or matrixes
standards ® student interviews
® student self-evaluations ® audio or video tapes
® checklists ® worksheets showing progress
® performance samples ® computerized assessment

® end of chapter tests

DEMONSTRATES MASTERY DATE
YES NO MASTERY DOCUMENTATION CERTIFIED
1. Compute using whole numbers and identify
simple fractions.
1.1 Identify and write the numerals from 1 - Q a
100.
1.2 Add and subtract whole numbers
involving extensive borrowing and a Qa
carrying. E—
1.3 Multiply and divide whole numbers with
regrouping and remainders. g a
1.4 Identify when multiplication or division is
needed to solve simple mathematical
problems. Q a
1.5 Recognize and use basic multiplication
and division facts to complete
mathematical problems. a a
1.6 Write simple fractions from pictorial
illustrations.
a a
1.7 Apply calculator skills in multiplying and
dividing of whole numbers.
a Q
1.8 Count and recognize correct number
sequence to 1,000.
1.9 lIdentify and continue moderately a Q
complex patterns and sequences.
a Q
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DEMONSTRATES MASTERY DATE
YES NO MASTERY DOCUMENTATION CERTIFIED
Apply numbers in consumer settings.
2.1 Interpret meanings of dates, times, and a aQ
temperatures.
2.2 Calculate solutions to simple problems a a
involving dates, times, and temperatures.
2.3 Use numbers in daily situations (e.g,,
travel and appointment schedules, a Q
recipes, etc).
Number of “YES” checks Minimum Performance Level __ 9 (75%)

Student Completion Date and Instructor Initials:

Instructor/Student Comments and Observations:

Revised 6/01/01 (FY 2002)
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Low Intermediate ABLE Numeracy Documentation Log

Student’s Name:

Date:

I

Instructor:

WHEN TO USE: After an individual has completed their diagnostic testing, review the participant’s results and determine targets for instruction.
SCORING: When the participant demonstrates mastery of a competency, check YES.

® teacher-made tests

® projects/products with clearly defined criteria or performance

standards
@ student self-evaluations
@ checklists
® performance samples
® end of chapter tests

SUGGESTED ASSESSMENT STRATEGIES:

® anecdotal records of teacher observation
® rubrics or matrixes

® student interviews

® audio or video tapes

® worksheets showing progress

® computerized assessment

DEMONSTRATES MASTERY DATE
YES NO MASTERY DOCUMENTATION CERTIFIED
1. Compute using whole numbers and
fractions.
1.1 Average whole numbers. Q Q
1.2 Round whole numbers. a a
1.3 Add and subtractfractions with common g Q
denominators.
2. Solve simple word problems.
2.1 Demonstrate problem solving steps. a a
2.2 identify key words and determine which
operations are required to solve simple a Qa
word problems.
2.3 Solve simple word problems. Q Q
3. Use common mathematical documents.
3.1 Interpret basic charts, graphs, schedules, g Qa
tables, and/or diagrams.
3.2 Construct basic charts, graphs, g Q
schedules, tables, and/or diagrams.
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DEMONSTRATES MASTERY
YES NO

MASTERY DOCUMENTATION

DATE
CERTIFIED

. Understand basic algebraic terms and
functions.

4.1 Identify, classify, and write numeric
symbols as numbers and as words.

4.2 Identify basic algebraic functions and
patterns.

5. Measure.

5.1 Recognize, use, and measure linear
dimensions.

5.2 Recognize, use, and measure basic
geometric shapes and angles.

5.3 Recognize, use, and measure weight.

5.4 Select, use, and interpret basic problem-
solving tools (e.g., calculators,
mathematical tables, and instruments
such as rulers, scales, gauges, and dials).

5.5 Calculate solutions to simple problems
involving distance and weight.

5.6 Interpret typical uses of numbers in
documents and in consumer settings
(e.g, maps, nutritional information,
recipes, etc).

Number of “YES” checks

Student Completion Date and Instructor Initials:

Instructor/Student Comments and Observations:

Minimum Performance Level

12 (75%)

Revised 6/01/01 (FY 2002)
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High Intermediate ABLE Numeracy Documentation Log

Student’s Name: Date:

e: Instructor:

WHEN TO USE: After an individual has completed their diagnostic testing, review the participant’s results and determine targets for instruction.

SCORING: When the participant demonstrates mastery of a competency, check YES.

SUGGESTED ASSESSMENT STRATEGIES:

® teacher-made tests ® anecdotal records of teacher observation
® projects/products with clearly defined criteria or performance ® rubrics or matrixes
standards ® student interviews
® student self-evaluations ® audio or video tapes
@ checklists ® worksheets showing progress
® performance samples ® computerized assessment

® end of chapter tests

DEMONSTRATES MASTERY DATE
MASTERY DOCUMENTATION
YES NO ENTATI CERTIFIED
1. Recognize numbers and demonstrate moderately
complex computation skills.
1.1 Identify information needed to solve a g Q
moderately complex mathematical problem.
1.2 Recognize moderately complex mathematical
concepts (i.e., decimals, number lines, a a
sequences, percents, ratios, comparisons).
1.3 Identify missing elements in simple numeric g Qa
and word problems.
2. Compute using fractions, decimals, and percents.
2.1 Compute (add, subtract, multiply, & divide)
fractions with and without common a a
denominators.
2.2 Identify and calculate equivalent fractions. g Q
2.3 Compute (add, subtract, multiply, & divide) a a
decimals.
2.4 Convertdecimal fractions to common fractions a O
and percents.
2.5 Solve word problems involving fractions and a Qo
decimals.
3. Measure.
3.1 Recognize, use, and measure moderately
complex geometric shapes and angles. a a
3.2 Recognize, use, and measure area and a Q
volume.
3.3 Calculate solutions to moderately complex o Q
problems involving distance, weight, and
volume.
3.4 Interpret uses of numbers in documents and in a a
various settings.
Revised 6/01/01 (FY 2002) 12.7



DEMONSTRATES MASTERY DATE
YES NO MASTERY DOCUMENTATION CERTIFIED
I 4. Solve moderately complex word problems.
4.1 Solve moderately complex word a Q
problems.
5. Estimate.
5.1 Estimate arithmetic results without a
calculator prior to calculations (e.g., a Q
estimate sales tax or tip on service).
5.2 Use estimation to check the a a
reasonableness of results.
5.3 Compare and round decimals. a a
Number of “YES” checks Minimum Performance Level 12  (75%)
Student Completion Date and Instructor Initials:
Instructor/Student Comments and Observations:
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Low Adult Secondary Education Numeracy Documentation Log

Student’s Name: Date:

te: Instructor:

«HEN TO USE: After an individual has completed their diagnostic testing, review the participant’s results and determine targets for instruction.

SCORING: When the participant demonstrates mastery of a competency, check YES.
SUGGESTED ASSESSMENT STRATEGIES:

® teacher-made tests ® anecdotal records of teacher observation
® projects/products with clearly defined criteria or performance ® rubrics or matrixes
standards ® student interviews
@ student self-evaluations ® audio or video tapes
® checklists ® worksheets showing progress
® performance samples ® computerized assessment
@ end of chapter tests

DEMONSTRATES MASTERY

YES NO MASTERY DOCUMENTATION

DATE
CERTIFIED

1. Demonstrate complex computation skills.

1.1 Recognize and use complex a a
mathematical concepts (i.e., percentages,
sequences, ratios, and proportions).

1.2 Identify information needed to solve
complex mathematical problems a aQ
requiring several logical steps and
multiple computations.

1.3 Identify and use complex geometric and
algebraic functions, patterns, and
formulas. a aQ

1.4 Solve complex word problems.

2. Use common mathematical documents.

2.1 Interpret moderately complexschedules, a a
tables, charts, and diagrams.

2.2 Construct moderately complex a Q
schedules, tables, charts, and diagrams.

3. Estimate.

3.1 Estimate arithmetic results for complex
computation problems without a a a
calculator prior to calculations.

3.2 Use estimation to check reasonableness aQ Qa
of results.

Number of “YES” checks Minimum Performance Level 6  (75%)

Student Completion Date and Instructor Initials:

Instructor/Student Comments and Observations:

Revised 6/01/01 (FY 2002)
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High Adult Secondary Education Numeracy Documentation Log

Student’s Name:

Date:

Instructor:

WHEN TO USE: After an individual has completed their diagnostic testing, review the participant’s results and determine targets for instruction.

SCORING: When the participant demonstrates mastery of a competency, check YES.

® teacher-made tests

® projects/products with clearly defined criteria or performance
standards

® student self-evaluations

® checklists

® performance samples

® end of chapter tests

SUGGESTED ASSESSMENT STRATEGIES:

® anecdotal records of teacher observation
® rubrics or matrixes

® student interviews

® audio or video tapes

® worksheets showing progress

® computerized assessment

DEMONSTRATES MASTERY

YES

NO

DATE

Y
MASTERY DOCUMENTATION CERTIFIED

1.1

1.2

13

1.4

1. Apply knowledge of mathematical concepts
to understand and compute using
mathematical information.

Interpret, organize, and analyze data
using basic statistical conventions (e.g.,
mean, median, mode, percentiles).

Identify key words and determine which
operations are required to solve word
problems involving fractions, decimals,
percentages, and geometric or algebraic

- functions.

Locate missing information and identify
misleading or unnecessary information to
complete task.

Generalize, interpret, and apply methods
and results over a variety of
mathematical contexts.

Number of “YES” checks

Instructor/Student Comments and Observations:

Student Completion Date and Instructor Initials:

Minimum Performance Level 3 (75%)

Revised 6/01/01 (FY 2002)
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Beginning Literacy Reading Documentation Log

Student’s Name: Date:

°: Instructor:

WHEN TO USE: After an individual has completed their diagnostic testing, review the participant’s results and determine targets for instruction.

SCORING: When the participant demonstrates mastery of a competency, check YES.
SUGGESTED ASSESSMENT STRATEGIES:

® teacher-made tests ® anecdotal records of teacher observation
® projects/products with clearly defined criteria or performance @ rubrics or matrixes
standards ® student interviews
® student self-evaluations ® audio or video tapes
® checklists ® worksheets showing progress
® performance samples ® computerized assessment
® end of chapter tests

DEMONSTRATES MASTERY

YES NO MASTERY DOCUMENTATION

DATE
CERTIFIED

1. Use word recognition skills to decode,
pronounce, and comprehend the meaning of
familiar words and of new words introduced
through instruction.

1.1 Recognize selected words by sight (sight
vocabulary). a a

12 Apply basic symbol/sound
correspondences for the letters of the Q Q
alphabet to pronounce and identify
words (phonics skills).

1.3 Apply basic word/language patterns (e.g.,
syllables, common affixes) to pronounce Qa a
and identify words.

1.4 Use context clues to identify unfamiliar

words. Q a

1.5 Apply picture clues to identify unfamiliar
words. a aQ

1.6 Use simple reference tools (e.g., picture
dictionary, word lists, electronic spellers) o a
as source of information about unfamiliar
words in text.

1.7 Display an understandingofthe concepts a Q
of print (left to right, return sweep, and
top to bottom).

1.8 Readand comprehend simple sentences. () Q

1.9 Apply simple punctuation knowledge to a Q
interpret meaning.

Revised 6/01/01 (FY 2002)
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(e.g., rereading, self-questioning).

DEMONSTRATES MASTERY DATE
YES NO MASTERY DOCUMENTATION CERTIFIED
2. Demonstrate knowledge of principles of
alphabetization.
2.1 Wirite and say alphabet in correct order. a a
2.2 Distinguish upper and lower case letters
of the alphabet. a Q
2.3 Apply knowledge to arrange selected
words in alphabetical order. a aQ
3. Apply reading skills to functional and
information texts.
3.1 Recognize common symbols (e.g., $, %, Qg a
&).
3.2 Identify common functional and survival a Q
signs (e.g., stop, restroom, fire).
4. Apply basic comprehension-monitoring
(metacognitive) strategies.
41 Use pre-reading strategies (e.g., g Q
prediction, questioning, prior
knowledge).
4.2 Use comprehension checking strategies Q Q

Number of “YES” checks

Student Completion Date and Instructor Initials:

Instructor/Student Comments and Observations:

Minimum Performance Level 12 (75%)

Revised 6/01/01 (FY 2002)
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Beginning ABLE Reading Documentation Log

Student’s Name: Date:

te: Instructor:

vWHEN TO USE: After an individual has completed their diagnostic testing, review the participant’s results and determine targets for instruction.

SCORING: When the participant demonstrates mastery of a competency, check YES.
SUGGESTED ASSESSMENT STRATEGIES:

@ teacher-made tests ® anecdotal records of teacher observation
@ projects/products with clearly defined criteria or performance ® rubrics or matrixes
standards ® student interviews
® student self-evaluations @ audio or video tapes
® checklists ® worksheets showing progress
® performance samples ® computerized assessment
® end of chapter tests

DEMONSTRATES MASTERY

YES NO MASTERY DOCUMENTATION

DATE
CERTIFIED

1. Demonstrate knowledge of vocabulary in
selected instructional contexts.

1.1 Identify and comprehend the meaning of a a
basic functional (i.e., life skills),
occupational, and content-specific (i.e.,
academic) vocabulary.

1.2 Use context clues and the meaning of a Q
common affixes to select or infer the
meaning of unfamiliar words.

'3 Use context clues to distinguish a a
meanings of synonyms, antonyms, and |
homonyms.

1.4 Apply vocabulary knowledge to
comprehend text on familiar topics
introduced through instruction.

2. Read and interpret common signs, symbols,
and abbreviations.

2.1 lIdentify and interpret basic social and a Q
survival signs (e.g,, classified ads, clothing
labels, road signs, and alpha-numeric
codes, such as aisle numbers).

2.2 Identify and interpret common safety a a
codes and symbols.

2.3 Identify and interpret commonly-used a aQ
abbreviations (e.g., weights, measures,
and sizes).

2.4 Apply knowledge of signs, symbols, and g Q
abbreviations to comprehend and
perform simple tasks (e.g., recipes,
prescriptions, public signs, laundering
labels).

Revised 6/01/01 (FY 2002)
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DEMONSTRATES MASTERY DATE
YES NO MASTERY DOCUMENTATION CERTIFIED

l 3 . Apply skills to read and interpret simple
“inctional and informational documents (e.g.,
.ables, schedules, charts, graphs, maps, forms).

3.1 Locateinformation in simple documents
and common reference sources (e.g, a a
telephone directory, encyclopedia).

3.2 Follow directions for completing
common documents (e.g., forms, a Q
schedules).

3.3 Interpret abbreviations commonly used
in documents. a Q

3.4 Apply knowledge of simple documents
to perform basic tasks. Q Q

Number of “YES” checks Minimum Performance Level 9  (75%)

Student Completion Date and Instructor Initials:

Instructor/Student Comments and Observations:
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Low Intermediate ABLE Reading Documentation Log

Student’s Name: Date:

e: Instructor:

WHEN TO USE: After an individual has completed their diagnostic testing, review the participant’s results and determine targets for instruction.

SCORING: When the participant demonstrates mastery of a competency, check YES.

SUGGESTED ASSESSMENT STRATEGIES:

® teacher-made tests ® anecdotal records of teacher observation
® projects/products with clearly defined criteria or performance ® rubrics or matrixes
standards ® student interviews
® student self-evaluations ® audio or video tapes
® checklists ® worksheets showing progress
@ performance samples ©® computerized assessment

® end of chapter tests

DEMONSTRATES MASTERY DATE
YES NO MASTERY DOCUMENTATION CERTIFIED
1. Select and apply appropriate word
recognition skills to pronounce and
comprehend the meaning of familiar words and
to estimate the pronunciation of unfamiliar
words.
a Q
1.1 Recognize increasing number of words
by sight (sight vocabulary).
1.2 Apply knowledge of language patterns a aQa
(e.g., syllables, common affixes) to
pronounce and predict the meaning of
unfamiliar words.
a Q
1.3 Use context clues to approximate the
pronunciation of unfamiliar words.
a a
1.4 Identify and use references to pronounce
and identify the meanings of unfamiliar
words in text.
2. Demonstrate knowledge of vocabulary in varied
instructional contexts.
2.1 Recognize and comprehend the meaning of
moderately complex occupational, technical, a a
and content-specific vocabulary.
2.2 Apply knowledge of context clues to predict
the meaning of unfamiliar words and to a a
distinguish meanings of homographs and words
with multiple meanings.
2.3 Use context clues to infer appropriate meaning
of moderately complex passages. g a
2.4 Use the meaning of affixes and roots to build
vocabulary in specific contexts. g a
2.5 Apply knowledge of synonyms, antonyms,
homonyms, homographs, and words with a a _
multiple definitions to determine meanings of
I unfamiliar words.
Revised 6/01/01 (FY 2002) 12.15



DEMONSTRATES MASTERY MAST DOC DATE
YES NO ERY UMENTATION CERTIFIED

l 3. Read and interpret signs, symbols, abbreviations,
'nd common acronyms.

3.1 Identifyand interpret codes and symbols found
in various contexts (e.g., specific home, work, a Qa

or community environments).

3.2 Apply knowledge of signs, symbols,

abbreviations, and common acronyms to a Qa
comprehend and apply to moderately complex
tasks.

3.3 Interpret simple dials and scales. g aQa

4. Apply reading skills to interpret functional and
informational texts (e.g, consumer information,
newspapers, civic documents).

4.1 Identify and summarize main idea and critical
details and relate them to other topics. a a

4.2 Identify author’s point of view and relate it to
other sources, real life experiences, different o Q
genre, and related topics.

4.3 Makes inferences and draw conclusions from g a
author’s purpose and point of view.
4.4 Distinguish facts from opinions. a a
Number of “YES” checks Minimum Performance Level _12  (75%)

Student Completion Date and Instructor Initials:

Instructor/Student Comments and Observations:
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High Intermediate ABLE Reading Documentation Log

Student’s Name: Date:

te: Instructor:

WHEN TO USE: After an individual has completed their diagnostic testing, review the participant’s results and determine targets for instruction.

SCORING: When the participant demonstrates mastery of a competency, check YES.

SUGGESTED ASSESSMENT STRATEGIES:

® teacher-made tests ' ® anecdotal records of teacher observation
® projects/products with clearly defined criteria or performance ® rubrics or matrixes
standards ® student interviews
® student self-evaluations ® audio or video tapes
® checklists ® worksheets showing progress
. ® performance samples ® computerized assessment

® end of chapter tests

DEMONSTRATES MASTERY DATE
YES NO MASTERY DOCUMENTATION CERTIFIED
1 Demonstrate literal and inferential
comprehension of simply written materials.
1.1 Identify directly stated main ideas. a a
1.2 Identify inferred main ideas. a a
1.3 Locate directly stated details (e.g.,
examples, facts, descriptions, reasons) a aQ
that contribute to understanding the
main idea.
1.4 Paraphrase and summarize (e.g,, retell,
recall, or explain) information in simple a a
texts.
1.5 Draw conclusions based on detailsin the a a
text.
1.6 Identify and interpret basic figurative
language (e.g., similes, metaphors, a a
idioms).
2. Demonstrate knowledge of paragraph
structure and document organization.
2.1 Identify basic organizational patterns
(e.g., cause-effect, sequence, a aQ
chronology, compare-contrast) for
different types of reading material or
documents.
2.2 Use syntactic clues (e.g., sequence a Q
pattern: first, second, then) that guide
the reader through selected text
organization patterns.
a Q
2.3 Summarize information accordingto
[ organizational pattern of materials.
Revised 6/01/01 (FY 2002) 12.17



DEMONSTRATES MASTERY

DATE

YES NO MASTERY DOCUMENTATION CERTIFIED
I 3 Demonstrate skill in varying reading rate for
necific purposes.
3.1 Read carefully to learn new information. a a _
3.2 Skim to determine main idea. ag a o
3.3 Scan to locate a specific detail. a a

Number of “YES” checks

Minimum Performance Level 9 (75%)

Student Completion Date and Instructor Initials:

Instructor/Student Comments and Observations:

Revised 6/01/01 (FY 2002)
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Low Adult Secondary Reading Documentation Log

Student’s Name: Date:

EX Instructor:

WHEN TO USE: After an individual has completed their diagnostic testing, review the participant’s results and determine targets for instruction.

SCORING: When the participant demonstrates mastery of a competency, check YES.

SUGGESTED ASSESSMENT STRATEGIES:

® teacher-made tests ® anecdotal records of teacher observation
® projects/products with clearly defined criteria or performance ® rubrics or matrixes
standards ® student interviews
@ student self-evaluations ® audio or video tapes
® checklists ® worksheets showing progress
® performance samples ® computerized assessment

® end of chapter tests

DEMONSTRATES MASTERY DATE
YES NO MASTERY DOCUMENTATION CERTIFIED
1. Demonstrate knowledge of vocabulary in varied
instructional contexts.
1.1 Use word structures (e.g., affixes, synonyms,
multiple meanings) to expand vocabulary in a Qa
specific contexts.
1.2 Recognize and comprehend the meaning of
complex occupational, technical, and a Q
content-specific (academic) vocabulary.
.3 Use context clues and knowledge of word
structures to predict meaning of unfamiliar a a
words and to infer appropriate meaning of
complex passages.
2. Demonstrate literal and inferential comprehension
of moderately complex materials.
2.1 Identify directly stated main ideas. a a
2.2 Identify inferred main ideas. o a
2.3 Demonstrate understanding of abstract
themes. g a
2.4 Distinguish a conclusion from a supporting
statement or detail. a a
2.5 Locate directly stated details (e.g., examples,
facts, descriptions, reasons) that contribute to a Qa
understanding the main idea.
2.6 Paraphrase and summarize (e.g, retell, recall,
or explain) information in moderately complex a Q
texts.
2.7 Draw conclusions based on details in the text. a a
2.8 Identify and interpret common figurative
language found in texts. a Qa
.9  Apply knowledge and skills to interpret and
analyze information in various contexts (e.g. a g
health, work, parenting, community agencies).
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footnotes to gather additional information.

DEMONSTRATES MASTERY MAS DOC DATE
YES NO TERY UMENTATION CERTIFIED
E. Read and interpret moderately complex
documents (i.e., tables, schedules, charts, graphs,
maps, forms, diagrams).
3.1 Locate several pieces of information in a Q
moderately complex documents.
3.2 Follow directions for completing moderately
complex documents. Qa Q
3.3 Summarize information located in moderately
complex documents. a Q
3.4 Identify relationships between similar
documents (e.g., charge slip and invoice) and a a
compare information.
3.5 Apply prior knowledge to comprehend signs, a aQ
symbols, abbreviations, and acronyms.
4. Demonstrate knowledge of paragraph structure and
document organization.
4.1 Apply knowledge of organizational patterns to
improve comprehension and organize a Q
summary of text.
4.2 Integrate information from charts, graphs, and g a
tables to improve comprehension of text.
4.3 Use resources such as bibliographiesand a a

wumber of “YES” checks

Minimum Performance Level 16  (75%)

Student Completion Date and Instructor Initials:

Instructor/Student Comments and Observations:

Revised 6/01/01 (FY 2002)
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High Adult Secondary Reading Documentation Log

Student’s Name: Date:

e: Instructor:

WHEN TO USE: After an individual has completed their diagnostic testing, review the participant’s results and determine targets for instruction.

SCORING: When the participant demonstrates mastery of a competency, check YES.

SUGGESTED ASSESSMENT STRATEGIES:

® teacher-made tests ® anecdotal records of teacher observation
® projects/products with clearly defined criteria or performance ® rubrics or matrixes
standards ® student interviews
® student self-evaluations ® audio or video tapes
@ checklists ® worksheets showing progress
® performance samples ® computerized assessment

® end of chapter tests

DEMONSTRATES MASTERY DATE
YES NO MASTERY DOCUMENTATION CERTIFIED

1. Demonstrate literal and inferential
comprehension of complex materials.
1.1 Identify directly stated and inferred mai<ns1:XMLFault xmlns:ns1="http://cxf.apache.org/bindings/xformat"><ns1:faultstring xmlns:ns1="http://cxf.apache.org/bindings/xformat">java.lang.OutOfMemoryError: Java heap space</ns1:faultstring></ns1:XMLFault>